Sierra Novello
2008 Pinewood Dr.
Sparks, NV 89434
775-721-5625

Board of Directors for the Honors Academy of Literature,

My name is Sierra Novello and | am a current parent of a student at Honors Academy. Please allow
this letter to serve as my intent to be considered for a poéition with the Board of Directors. | am
seeking consideration for the Board in order to support and further the mission of our school. | find
myself aligned with the schools mission of providing curriculum that supports equity is education,
promotes a love of learning for all students and has a foundation in literature and excellence.

| currently hotd a Bachelor and Master’s Degree in Social Work from the University of Nevada-Reno
and am a Licensed Master Social Worker. My professional experience is primarily in the field of
child welfare, where | have been employed as a case worker and trainer for the last 11 years. In this
role | have had significant experience with the intersections of child welfare and taw related to
children within the Washoe County School District. | have worked closely with our educational
liaison team within the district to ensure that children’s needs are met through tier-based
interventions, 504 plans and individualized education plans and sat on many IEP meetings in the
developmental and update phases. In addition, | have worked to maintain children in schools of
origin per NRS 388E, as well as evaluated school change needs and considerations that serve the
best interests of students and families. | am familiar with the overarching goals of laws such as

FERPA and IDEA.

In addition to having some basic understanding of educational laws that affect our school, my role
in child welfare has given me a unigue understanding on the needs of our community. As a child
welfare worker, | have worked with and served families from every part of Washoe County and of
every socioeconomic background with needs a ranging from poverty, to substance use, to mental
health. | am familiar with the needs and resources, or lack of, for many of our families and may offer
a perspective as to how our school can be responsive to the needs of our students and community.

Our school is unique in that we are shaping life-long learners by promoting curiosity and critical
thinking while also teaching a standards-based curricutum. When | was first looking for schools for
my daughter, | had been to several charter schools. What we fell in love at Honors Academy was a
combination of factors but most impaortantly that this school feels like a family and meets children
where they are at and build them from there. This flexibility and engaging students as individual
learners and creating comfortable unique learning spaces help our students to thrive.

Thank you for your consideration and | look forward to hearing from the board.
Best,

Sierra Novello



(775) 721-5625

Siel’ra NOVE”O sierrafinck@gmail.com

Accomplishments

Trained in the Coach Nevada Model and Workforce Wellness 'er support
Peer to peer coaching, staffing, and mentoring of WCHSA Ag orkforce
Field instructor for new interns within the WCHSA totaling 10 students from 2016- Present.

Development of in-service training for paraprofessionals in the community working in the social services field.
Development and training of the Quality parenting Initiative 101 training for WCHSA staff

Work with new staff for shadowing and training opportunities during their initial time in the training unit
Development of in-service trainings for peers

Professional Experience

Sr. Human Services Case Worker (Trainer)- Washoe County Human Services Agency, June 2013-Present

Proficient in the SAFE model of case practice including policy and procedural practices.

Field Instructor/ Task Supervisor- 2016-Present

--Utilized the tools provided by the School of Social Work and WCHSA, to build a learning experience that would allow
students to meet all of the core competencies of social work practice.

--Coach and mentor of scholar students through a foundational learning experience of the child welfare system, WCHSA
policies and practice, effective use of the SAFE Model and motivational interviewing to provide case management services,
through weekly supervision and performance evaluation

Peer to peer coaching, staffing, and mentoring of WCHSA Agency staff as an experienced member of the workforce
Working to support the Psychological Safety framework implemented by the agency with management, peers and interns
Work with foster parents to address their needs related to case issues, child’s behaviors and needs, agency disagreements
and building bio-parent-recourse parent relationships using the Quality Parenting Initiative framework

Provide professional case management services to children and families within the child welfare system

Ability to meet deadlines and manage multiple priorities at one time

Effective interpersonal skills and communication skills with clients of diverse backgrounds as well as with supervisors,
agency staff, multidisciplinary teams, and the court system

Effective written and verbal communication skills including court reports, case notes and other documentation

Utilize agency tools, policy, and critical thinking to assess child safety and determine the proper steps to ensure children are

- safe in the least restrictive environment

Person Legally Responsible experience for children on my caseload and participation in the committee to update PLR policy
Clinical experiences through my master’s program and internship with Mojave Mental Health.

MSW Intern- Ron Wood Family Recourse Center, Carson City, NV 2012-2013

Developed and delivered in-service trainings to para-professionals and social workers, working in the field of social services
including Confidentiality and Documentation and Working with Challenging Clients

Provided community recourse referrals and services to clients of diverse socio-economic status to the community of Carson
City

BSW Intern- Washoe County Human Services Agency, Reno, NV 2011-2012

Demonstrate competence in case management in the area of assessment
Utilized the NIA tool to assess family functioning and child safety
Competent in case documentation and court report writing

Respond to clients’ needs and advocate for access to services

Participate in evaluation of agency policy and client interventions

Education



Master of Social Work University of Nevada, Reno 2013
Bachelor of Social Work University of Nevada, Reno 2012
Minor of Substance Abuse Treatment and Prevention University of Nevada, Reno 2012
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Honors Academy of Literature

Scholar and Family
Policy Manual
2024-2025

775-737-4084
Fax: 775-737-4533
www.academyoflit.org

Mission Statement:
Our mission is to offer a differentiated curriculum that supports education equity through consistent
learning and growth; to enliven a love of learning and educational discovery through the exploration of
Children’s Literature; and to provide all scholars a foundation for excellence in education upon which to
build success in future learning.

Vision Statement:
Our vision is to be the Charter School of choice in Washoe County by creating a unique learning
environment using Children’s Literature and other proven learning techniques as the primary approach to
teaching content, encouraging critical thinking, and developing leadership.



Dear Scholars and Parents,

Welcome to The Honors Academy of Literature. We, the teachers and staff,
are excited to have you with us and are truly interested in helping you as you
work to achieve your educational goals. Here at The Honors Academy of
Literature, we have great expectations for student, or scholar, achievement.
We also strive to have a safe school environment where scholars can have

fun while learning.

This handbook contains valuable information and guidelines for school-
related activities and procedures. Please take the time to read the handbook
to become familiar with the principles and expectations here at The Honors
Academy of Literature.

Our 2012-2013 primary students wrote a collective poem about the school
and we think it is pretty fantastic! We wanted to share it to help scholars
prepare for the upcoming school year:

The important thing about The Honors Academy of Literature

is that it is a place to learn and have fun.

We help each other,

We read many books together,

We work together on projects,

We get to switch classes, and

it feels like home.

But, the important thing about The Honors Academy of Literature
is that it is a place to learn and have fun.

We hope that this school year will be a positive year for The Honors
Academy of Literature family. We look forward to working with each of
you.

Sincerely,
The Honors Academy of Literature
Administration, Faculty, & Staff



School Information

SCHOLAR RIGHTS

At The Honors Academy of Literature, all scholars have the right to be'safe, to learn, and
to be treated with respect. Scholars have the right to be free from intimidation,
discrimination, harassment, and bullying. They have the right to have a school campus
free from broken, or damaged equipment. Scholars should have a positive attitude, be
respectful of the other scholars, regardless of differences, and use appropriate language at
all times. The behaviors of the scholars should be appropriate, allowing the teacher to
teach and the other scholars to learn. ‘

ADA (AMERICAN DISABILITY ACT) REQUIREMENTS

It is the intent of The Honors Academy of Literature to ensure that scholars who are
disabled within the definition of Section 504 of the Rehabilitation Act of 1973 are
identified, evaluated, and provided with appropriate educational services. Scholars may
be disabled under this policy even though they are not eligible for services pursuant to the
Individuals with Disabilities Education Act (IDEA). The Honors Academy of Literature
will comply with all federal and state laws and their amendments related to scholars with
disabilities.

Section 504 of the Rehabilitation Act of 1973 is a civil rights law, which protects the
rights of individuals with disabilities in programs and activities that receive federal
financial assistance from the U.S. Department of Education. A child is a “qualified
disabled person” under Section 504 if he or she (1) has a physical or mental impairment
that substantially limits one or more major life activities (such as caring for one’s self,
performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, and
working), has a record of such an impairment, or is regarded as having such an
impairment; and (2) is between the ages of 3 to 21 years old.

The Honors Academy of Literature also complies with all applicable IDEA laws and
regulations for students identified as special education.

COMMUNICATION
The Honors Academy of Literature offers a variety of avenues to keep scholars and their
families informed. Listed below are the communication systems to use to stay up to date
on activities and events or to ask questions.
e Weekly Communication:
= School Weekly Email Newsletter
= Missing Assignment Report
* Parent Portal
*  Opt-in Text Message
*  Google Groups
¢ Communication by Trimester:
= Mid-mester Progress Report

3



= Scholar Showcase and report cards

= IEP goal updates from teachers for scholars in Special Education
e Communication, updated as needed:

= online at www.academyoflit.org (includes the school calendar)

» office email and Stream

= teacher email and Stream

During an emergency, parents will be notified about the situation as soon as possible.
Information will be provided through social media sites (i.e. Facebook) and email, if
internet access is available. Teachers and staff will also work towards contacting all
parents and guardians by telephone. If scholars need to be sent home due to an
emergency, parents will be notified and informed of when and where to pick up their
child. Scholars will only be released to those who are listed in the scholar’s file for pick
up authorizations. Please keep your parent and emergency contact information current.

EMERGENCY/SCHOLAR FILE UPDATES

It is important for all scholar files and records to be updated regularly. Changes must be
submitted within one (1) week of their occurrence. All scholar records and files will be
updated at the start of each school year.

STAFF EMAILS

Dr. Andi- dr.andi@academyoflit.org

Ms. Jo- ms.jo@academyoflit.org

Ms. Meagan- ms.meagan(@academyoflit.org
Ms. Chris-ms.chris@academyoflit.org

Ms. Lily- ms.lily@academyoflit.org

Ms. Michelle- ms.michelle@academyoflit.org
Ms. Julie- ms.julie@academyoflit.org

Ms. Holly C ms.hollyc@academyoflit.org
Ms. Sheree- ms.sheree@academyoflit.org
Ms. Trish- ms.trish(@academyoflit.org

Ms. Miranda- ms.miranda@academyoflit.org
Ms. Nikki- ms.nikki@academvoflit.org

Ms. Shontell- ms.shontell@academyoflit.org
Mr. Taylor- mr.tavlor@academyoflit.org

Mr. Zach- mr.zach@academyoflit.org

Ms. Holly L- ms.holly@academyoflit.org
Mr. Ben- mr.ben@academyoflit.org




PARENT ACCESS TO SCHOLAR FILES

According to FERPA law, parents have access to their child’s school records until they
‘reach the age of 18 years. Please submit a request for review at least twenty-four (24)
hours in advance. As a parent, you have a right to an explanation of any forms, test
scores, or educational language that you do not understand. The files cannot be removed
from campus, but can be reviewed in the office. If the principal or the appropriate school
staff member is not available to answer questions, please schedule a meeting. Copies will
be provided within 10 days of request at the parent’s expense.

WEATHER ADVISORY PROCEDURES/SCHOOL CLOSURES

If the Washoe County school system closes school or has a delay for snow, The Honors
Academy of Literature will also close or have a delay. If the Washoe County schools
remain open, we will remain open. We will also follow Washoe County School District
for any two-hour delays or early closures.

In the event of bad weather, advisory information will be made available through
Facebook and email. Information will also be available on the main website.

LOST AND FOUND

All personal items (i.e. clothing, lunch boxes, and backpacks) should be clearly labeled
with your child’s name. There is a lost and found area inside the front doors. It is the
scholars’ responsibility to keep track of their belongings; The Honors Academy of
Literature is not responsible for lost or stolen items. At the end of each trimester,
remaining items in the Lost and Found will be donated to the School Store and/or a local

charity.

GRADING SYSTEM

Scholars will be graded according to a Standards-Based Report Card in conjunction with
the Common Core State Standards now called the Nevada Academic Content Standards.
This style of reporting is meant to give parents additional information about their
children’s progress in relation to the standards. Standard-Based Report Cards
communicate whether a scholar has met the standards for his or her grade level or if the
scholar is approaching the standards.

3 through 8% grade students will also receive a letter grade for each of their classes.

ACADEMIC MENTORS

Students meet with their homeroom teacher every Friday from 1-2pm. During this time,
teachers help facilitate friendships and mentorships, check each child’s graded work and
missing assignment report to be sent home, help with organization, and follow up with
missing assignments, etc.




SCHOLAR GOVERNMENT

Mr. Zach is the teacher sponsor for Scholar Government which is an elected branch of
scholars that help run the school. Middle School students can run for officer positions on
Scholar Government and there are class representatives from 3-8 leveled classes.
Scholar Government helps run elections, plan dances and other activities of high interest
to the students, fundraise, and make decisions to improve the school whenever
appropriate.

TRANSPORTATION .

The Honors Academy of Literature does not provide transportation to or from its campus.
It is the responsibility of the parents and guardians to provide transportation for the child
to and from the school.

School Policies and Procedures

POLICY 1: CLOSED/OPEN CAMPUS POLICY

An important factor of this school is to provide a safe environment on our campus. For
this reason, all scholars are required to remain on campus during school hours. If it is
mandated for a scholar to leave the campus due to doctor or dentist appointments or
illness, the scholar’s parent/guardian must check out the student through the front office.
Individuals other than parents or guardians, who are picking up the scholars, must have
parent permission and clearance by the office personnel.

Any scholars leaving campus during school hours without permission are subject to
disciplinary actions. In addition to school consequences, the Reno Police Department
will be contacted to help locate the student who has left campus.

POLICY 2: VISITORS
No visitors or pets are allowed in the classrooms without prior authorization from the
front office. All visitors must check in with the office for any reason.

POLICY 3: PUBLIC COMPLAINT

Although it is in the best interest of all parties to resolve school related concerns as
quickly as possible, we ask that you do not express them in class, during class time, or
during volunteer hours. Please address all concerns and complaints either before or after
school hours, during scheduled meetings with teachers and staff, or request a meeting
with one of the administrators.

POLICY 4: VOLUNTEERING/PARENT INVOLVEMENT

In order to support our school mission, parents are encouraged to complete volunteer
time; however, there is no requirement to volunteer. Your child’s enrollment is in no way
contingent on your ability to volunteer. If you choose to volunteer, there are varieties of
methods for parent involvement, which can be discussed with the office personnel.



In order to chaperone on an overnight field trip, you must be fingerprinted and cleared
through a self-selected FBI background check at least six (6) weeks in advance of the
field trip date. The costs for being fingerprinted and screened are the expense of the
chaperone/volunteer. Fingerprinting results are good for twelve (12) months. You will be
notified if there are any problems with your screening.

POLICY 5: HOMEWORK PHIL.OSOPHY

The Honors Academy of Literature believes that homework is a valuable tool for
providing authentic practice of concepts outside of the learning environment. We also
acknowledge that parents and families have obligations outside of school including the
need for family time. As a result, our homework policy strives to create a balanced and
family friendly approach to homework.

We have determined that a good goal for homework is about 10 minutes a day per grade
level. For instance:

Primary Scholars (K-2): 10-20 minutes of homework at teachers’ discretion
Elementary Scholars (3-5): 30-50 minutes of homework
Middle School Scholars (6-8): 60-80 minutes of homework

The above times should be a combined nightly total of homework from all subjects and
classes throughout the day.

We have also agreed as a staff that every Monday we will send home weekly homework
plans where scholars will complete multiple assignments throughout the week with the
completed homework due the following Monday. This allows for scholars and families
to practice their own time management when completing the homework so that they can
work around heavily scheduled days.

At times, there will still be need to send home assignments that are not mentioned in the
weekly homework plan and are due the following day. But, this should not be a majority
of homework assignments.

The Honors Academy of Literature also recognizes our responsibility to prepare 7 and
8t grade scholars for the academic rigors of high school. As a result, 7™ and 8" grade
scholars should expect homework expectations to get harder throughout the school year
in order to build stamina for high school.

POLICY 6: GRADUATION/PROMOTION FOR EIGHTH (8™) GRADE
According to Nevada’s NRS388.165 statute, if a scholar satisfies the requirements for
promotion to high school, he, or she, is eligible for promotion to high school. All eligible
eighth (8t™) grade scholars will attend a graduation/promotion ceremony at the close of
the school year. Information about this event will be made available yearly.




POLICY 7: IMMUNIZATIONS

NRS 392.435 states that a child may not be enrolled in a public school without a record
of immunizations from a physician or healthcare provider showing that he or she has
been immunized according to required schedules. This includes the seventh (7%) grade
booster shots. If you do not have copies of your child‘s immunization records, or your
child needs immunizations, please talk to your physician or health care provider.

Please note: The state allows parents to opt out of immunizations. Parents must provide a
written letter, addressed to the school, which indicates that the scholar will/does not
receive immunizations and the reason/reasons for opting out. This notice must be signed

by the parent or guardian and must list one of the approved reasons for opting out.

POLICY 8: ATTENDANCE

The Nevada Revised Statutes 392.122 is the basis for the attendance policy for The
Honors Academy of Literature. NRS 392.122 indicate minimum attendance requirements
for all scholars. Scholars are required to attend classes 90% out of 100% of their total
days of instruction. Absences that do not count against the 90% are for religious reasons,
family business, prearranged bereavement, legal personal business, emergencies, and
medical absences. It is the parent/guardian’s responsibility to inform the school of any
absences. If a scholar attends less than 90% of instructional days during the academic
year, he/she may be required to take an end-of-year assessment to be promoted to the
next grade. The decision to test is at the discretion of the teachers and administration.

The Honors Academy of Literature is required to report the percentage of scholars
deemed Chronically Absent annually. Chronic Absenteeism is determined by any scholar
falling below 90% attendance with both excused and unexcused absences. We will notify
families throughout the year if their child is tracking towards a Chronic Absentee
designation.

Whenever your child is absent, please email ms.meagan(@academyoflit.org or call the
front office at 775-737-4084 and let us know that he/she will not be at school.

Although make up work can be provided, it is the responsibility of the scholar to request
it before a pre-arranged absence or upon the scholar’s return. These arrangements should
be made with each of the child’s teachers, not through the office.

We believe that having the students in school is an essential piece of our ability to teach
them. As aresult, each year we will strive to meet the goal of 97% average daily
attendance. We need your help in making this happen and ask that you do not allow
scholars to miss school unless absolutely necessary.

If a family has excessive absences and they begin to interfere with the scholar’s academic
success, a notice will be sent home and a team meeting may be called with the parents to
brainstorm ideas for better attendance and success.
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POLICY 9: TRUANCY AND TARDY
Truancy is defined in NRS 392.130 ad follows: “A pupil shall be deemed a truant who is

absent from school without the written approval of his teacher or administrator of the school,
unless the pupil is physically or mentally unable to attend school. The teacher or
administrator shall give his written approval for a pupil to be absent if an emergency exist or
.upon the request of a parent or legal guardian of the pupil. Before a pupil may attend or
otherwise participate in school activities outside the classroom during regular classroom
hours, he must receive the approval of the teacher or administrator.” An unapproved absence
for at least one period, or the equivalent of one school period, will be deemed a truancy.
Please review our Truancy Policy developed in accordance with NRS 392.130, NRS
392.040, NRS 392.130 through 392.160, and NRS 392.130 through NRS 392.220.

FIRST CONFIRMED TRUANCY

When THE HONORS ACADEMY OF LITERATURE confirms that a student has been
truant for the first time the following actions will be taken:

1. The school will work with the parents to try and find the reasons for the truancy, and
the school will take reasonable actions designed to encourage, enable or convince the student
to attend school.

2. The school will document, assemble and retain all evidence that the truancy is in fact a
truancy. The school will document communications with the parent(s) or guardian(s)
regarding truancy and the actions taken to encourage, enable, or convince the student to
attend school.

3. The administrator will deliver, or cause to be delivered, and document written notice
has been delivered. That notice will conform to the requirements outlined in NRS 392.130
through 392.160, and it may, if appropriate, outline some or all of the enforcement penalties
in NRS 392.130 through NRS 392.220 that children and/or adults may suffer as a result of
their actions or inactions regarding truancies. The notice to the parent(s) or guardian(s) will
also advise them that if there has been an attendance error they need to contact the school
immediately.

Regular daily attendance is a critical component of the educational process; Scholars that
miss may be able to make up work, but there is no way to recover all of the learning that
takes place in the classroom on a daily basis.

Thank you for your attention to this matter, and we thank you for continuing to work towards
making sure your scholar arrives at school on-time and ready to learn. We want scholars to

be successful each and every day.

Being tardy can include being late to class, being late at the start of the school day, and if
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the scholar leaves class without permission.

When a scholar is tardy, he or she must go to the office for a pass to be admitted to class.
The reason for the tardy may be considered excused or unexcused. If a child is tardy
more than 10 minutes to school at the beginning of the day, the parent will need to come
into the office to sign in the scholar.

Excessive tardies can add up over time to count as an absence and can affect your child’s
attendance records or be deemed a truancy (see attendance section and below chart).

After the 4™ unexcused tardy, it is considered an unexcused absence; Consequences are
determined by classroom teacher; administration will call home to strategize ways for the
tardies to stop.

POLICY 10: UNIFORM POLICY

In order to create the professional environment of our school, scholars are required to
wear their school uniforms Monday through Friday. There are a variety of options for the
school uniform and scholars can mix and match the pieces of the uniform each day. The
uniforms should be kept in nice order, be clean and neat, and worn appropriately at all
times.

Shirts

Scholars must wear a solid navy blue, light (baby) blue, royal purple, black or white long
or short sleeved collared polo shirt or solid t-shirt with the school’s name or logo
embroidered or screen printed on the shirt*. Approved school club shirts are also
allowable Monday-Friday. Shirts are to be worn as the designer intended and may not be
altered from the original form or tied up. Shirts may be purchased from any vendor if the
shirt meets the above requirements. There should be no brand logos visible on shirts worn
for school uniform.

Bottoms \

Solid navy blue, denim, black, gray, or Khaki pants, skirts, shorts, skorts, and dresses are
permitted. Skirts, shorts, skorts, and dresses must be at least wrist length. Bottoms are to
be worn as the designer intended and may not be altered from the original form sagged,
tied or rolled up. Skirts and shorts should be no shorter than wrist length. Bottoms may be
purchased from any vendor as long as the bottoms meets the above requirements, There
may be no print, pattern, striping, or color blocking on uniform bottoms. Brand logos
may be no bigger than 2 inches.

Sweaters, Sweatshirt, and Jackets

Only solid navy blue, gray, black, royal purple, light (baby blue) or white sweaters,
sweatshirts or jackets may be worn in the classroom. No school logo is necessary on
sweaters, sweatshirts, or jackets. Sweaters and sweatshirts may be purchased from any
vendor as long as the sweater or sweatshirt meets the above requirements. Brand logo
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may be no bigger than 2 inches. Before school, after school, and during recess students
may wear any outerwear that falls within the Uniform and Free Dress Clothing
Requirement Guidelines

Hats

Only hats with the school logo may be worn in the classroom. Before school, after
school, and during recess students may wear any hat that falls within the Uniform and
Free Dress Clothing Requirement Guidelines

Accessories

Students are free to accessorize their uniform with socks, tights, jewelry, shoes, under
layers, and backpack as long as the accessory does not become a distraction in the
classroom or take away from the overall appearance of the uniform.

Flip flops and open toed shoes can be worn during the warmer seasons but scholars must
bring a change of shoes and socks with them to school so that they can safely and fully
participate in science, P.E., and other subject areas that have more physical requirements.

On Friday, scholars must wear their uniform bottoms, and may wear an Honors Academy
of Literature event t-shirt or collegiate shirt representing an accredited institution of
higher learning (college).

Consequences _
All scholars receive one uniform reminder in the morning, after that warning, all scholars

are expected to comply with the Uniform Policy. Noncompliance may result in, but not
be limited to, the following:

Scholar’s non-uniform item will be confiscated and can be picked up at the end of
the day. If available and necessary, scholars will be required to wear a uniform
from the reserve closet at the school (if available), unless a parent/guardian brings
a uniform from home. The student is expected to return the uniform to the school
office at the end of the school day. If no reserve uniform is available and the
parent is unable to bring a uniform from home, the scholars may be given a
uniform for purchase. Parents will be notified of the need to pay for the purchased
uniform by invoice. Scholarships will be made available upon request.

Parents/ Guardians will be called to discuss the Uniform Policy and
problem-solve strategies to aid the family in complying.

Parents/ guardians will be asked to bring an appropriate change of clothes. If they
are unable to do’so, students will be required to wear a uniform from the reserve
closet at the school, if such a uniform is available.

Families demonstrating financial need may complete a uniform scholarship application
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available in the school office.

POLICY 11: UNIFORM & FREE DRESS DAY CLOTHING REQUIREMENTS

Clothing must not pose as a safety hazard to the scholars or those around them.
Uniforms and other acceptable clothing should:

Not have holes, rips, or tears that reveal the body in line with dress code
standards (ie no cleavage showing, no leg higher than wrist length
showing through rips or tears)

Not be tight-fitting or revealing

Tops must cover the upper and middle torso at all times

Skirts, pants, and shorts must cover the lower torso with no skin showing
between top and skirt, pants, or shorts

Skirts, dresses, and shorts should be worn as the uniform designer
intended, not rolled up or shortened

No exposed undergarments

No sagging pants or shorts

Not have language / Illustrations on clothing or accessories that are
obscene, vulgar, profane, or derogatory language or illustrations and
cannot show any gang affiliation

No part of any outfit should have items that promotes weapons, alcohol, drugs,
tobacco, nicotine, gang membership, or violence, or intolerance of other people,
cultures, or religions

12.1 GANG ATTIRE AND ACTIVITY

All items that are gang affiliated are prohibited. Gang activity of any kind will not
be tolerated on school grounds. The Honors Academy of Literature is a neutral
and safe zone where all scholars are valued and should be treated with respect and
acceptance. If a student arrives to school in gang-affiliated attire, a parent will be
called and the student will be sent home for the day.

POLICY 12: TECHNOLOGY USAGE POLICY

According to the Nevada statutes (NRS 388.132), scholars are allowed to use the internet
in a manner that is ethical, safe, and secure. This reinforces a safe and respectful learning
environment and is essential for the successful use of the technology. Unauthorized
access and other unlawful activities by users online are prohibited. Technology protection
measures to block or filter, to a practical extent, will be used to access to any material
which the school, in its sole discretion, believes to be unlawful, obscene, pornographic,
and/or harmful to minors over the network. The Honor Academy of Literature reserves
the right to monitor online activities and to access, review, copy, store, or delete any
electronic communication or files. Teachers and staff may use the internet during
instruction with or without parental consent. Internet users should have no expectation of
privacy regarding their use of the school’s property, network and/or internet access or

i
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files, including email.

The use of the internet and other technology at The Honors Academy of Literature is a
privilege. Inappropriate use of the internet and/or technology could result in termination
of that privilege. Scholars are responsible for reporting any inappropriate usage of the
mternet or technology. They must adhere to general rules of intemet and technology
etiquette. These include, but are not limited to:

e Not sending, or encouraging others to send threatening or abusive or
offensive messages

e Not bullying or harassing another person using technology

e Not swearing, using profanity, vulgarities, or any other inappropriate
language

e Not revealing any personal information (home address or phone numbers
or those of others, school site, etc)

e No use of technology that degrades or disrupts the use of the network,

either to the hardware, software, or others

No vandalizing or destroying the data of another user

No using the school's network to gain unauthorized access

No attempting to bypass blocked internet sites

No downloading, installing, or running any programs (unless it is

specifically instructed by a teacher and only under that teacher*s

supervision)

e No connecting any devices into the computer without the consent of your
teacher (this includes CD roms, flash drives, iPods, PDAs, smart phones,
tablets, etc)

e No defacing of devices

The Honors Academy of Literature does not make warranties of any kind, whether
expressed or implied, for the service it is providing. The Honors Academy of Literature is
not responsible for any damages suffered by the scholar. This includes loss of data
resulting from delays, non-deliveries, mis-deliveries, or service interruptions caused by
its own negligence or the scholar’s errors or omissions. The use of any information
obtained through the internet is at the risk of the scholar. The Honors Academy of
Literature is not responsible for the accuracy or quality of information obtained through
its services.

POLICY 13: CELL PHONE/ELECTRONIC DEVICE USAGE

Cell phones/electronic devices may serve as an outstanding instructional tool and
learning resource if used appropriately; however, it has been proven that students who are
on cell phones or other electronic devices, when it is not part of the instructional lesson,
are not fully engaged in learning, therefore, we have implemented Away for The Day
policies aligned with research in best practices for schools. We encourage scholars to
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leave all personal technology (cell phones, tablets, smart watches, air pods...) at home. If
your scholar needs to bring some technology for use before or after school, they will be
required to store it off and out of sight at school. There will be safe storage options in
each classroom or in the school office. Devices stored in classrooms or in the office must
remain off. Scholars are not allowed to use cell phones and other personal electronic
devices (air pods, apple watch, cameras) during school hours. Time will be allocated at
the end of the day for scholars to check phones for pick-up purposes at teacher discretion.
If your scholar needs to reach you during the school day, they may do so in the office. If
you need to reach your scholar during the day, you are welcome to call the office and we
will be happy to get them for you. If personal technology is being used during the school
day, it will be confiscated by school personnel and will be returned during pickup.

POLICY 14: FIELD TRIPS

During the school year, the scholars will participate in educational field trips which will
take the scholars away from school grounds. Parents will be asked to sign a walking field
trip permission slip to allow for both planned and spontaneous short walking field trips
throughout the year. These walking field trips will be no more than 0.6 miles from
campus and will be supervised. For larger field trips, parents will be notified in advance
through written notices either in email or in a note that is sent home with the child.
Teachers and staff will take all necessary precautions to ensure that the scholars are safe
during these trips.

CONDUCT DURING FIELD TRIPS AND SCHOOL ACTIVITIES
On occasion, scholars may be using the RTC Sierra Spirit bus to get to various field trips.
Prior to these field trips, parents will be notified through written notices whether in email
or in a note that is sent home with the child. This is of no charge to the parents. During
the field trips, backpacks and book bags may be recommended for the scholars riding the
bus. This is a privilege and we ask that scholars follow all rules for riding this bus.

ALWAYS OBEY THE BUS DRIVER.

Behavior at the bus stop must be orderly.

Never run to or from the bus.

Stand back from the curb and do not push or shove.

Remain seated and facing forward at all times.

Refrain from yelling or using foul language on the bus.

Refrain from eating, drinking, or using tobacco, nicotine, drugs, or alcohol
on the bus. _

Keep your hands and feet out of the aisle and to yourself.

Do not extend any part of your body out the windows.

Remain in your seat until the bus door is completely open.

Never crawl under or pick up anything around the bus.

All of your property must stay out of the aisle at all times.

Any scholar damaging a school bus by fire or other means will be held
responsible for the cost of the repair work and may be prosecuted.
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e There will be absolute quiet at all railroad crossings.
If the field trip policy is not followed or if a student is unsafe or not listening to staff, then
the parent will be notified to pick up the child immediately.

POLICY 15: LEARNING ENVIRONMENT

The Honors Academy of Literature is dedicated to providing a safe environment for all
scholars, staff, and visitors, as per Nevada statute NRS388.132. We work with
emergency and medical personnel and the fire and police departments to be prepared for
emergencies.

We cannot fully meet our mission or educational goals unless we provide a safe learning
environment where all children and families feel valued and can see themselves
positively represented in the literature and curriculum of the classroom.

ALL of the following will NOT be tolerated:

15.1 DISCRIMINATION
Discrimination is defined as a failure to treat all persons equally where no reasonable
distinction can be found between those favored and those not favored. It is the unfair
treatment or denial of normal privileges to persons because of their actual or perceived
race, personal characteristics or likeness, weight, color, national origin, sex (including
non-conformity to gender stereotypes), sexual orientation, age, physical or mental
disability and/or religions preference.

15.2 HATE LANGUAGE
Hate language is defined as any language that is designed to be offensive to a person
because of their actual or perceived race, personal characteristics or likeness, weight,
color, national origin, sex (including non-conformity to gender stereotypes), sexual
orientation and preference, age, physical or mental disability and/or religions preference.
Whether the language is self-directed, directed at another person, or non-directed it will
not be tolerated at The Honors Academy of Literature in any form.

15.3 HARASSMENT
Harassment is unwanted conduct which has the purpose or effect of violating another
person‘s dignity or creating an intimidating, hostile or humiliating environment towards
another. Behavior is often repeated and involves verbal, non-verbal or physical actions,
which ridicule, degrade, or otherwise compromise another person. It can be due of real or
perceived personal characteristics and likeness, perceived race, color, national origin,
age, weight, sex, sexual orientation, physical or mental disability, and/or religious
preference and as defined in NRS 388.125.

Nothing contained herein shall be construed or interpreted to prohibit or in any way to
discourage the genuine discussion of issues or use of materials for academic, educational,
or instructional purposes.
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Prohibited harassment exists when the conduct:

a. Has the purpose or effect of creating an intimidating, hostile, or offensive
school environment;

b. Has the purpose or effect of substantially or unreasonably interfering with a
scholar‘s educational development or performance; or

c. Otherwise adversely affects a scholar‘s educational opportunities.

Examples of general harassment include but are not limited to behaviors that ridicule,
degrade, or harass a person because of his/her actual or perceived race, color, national
origin, age, sex (including non-conformity to gender stereotypes), sexual orientation,
disability, and/or religious preference such as:
a. Unwelcome comments; ethnic, racial, religious or anti-gay slurs and jokes; hate
language, profanity and threats;
b. Cartoons, graffiti, posters, visuals, electronic media, etc., with offensive
connotations, though nothing in this procedure shall be interpreted to prohibit use
of such materials for genuine academic, educational, or instructional purposes;
c. Sabotage, criticism, unreasonable monitoring of a scholar‘s work, etc.; and/or
d. Hitting or any form of physical violence; intentionally blocking the path of;
body, hand or facial gestures or contact.

15.4 BULLYING
Under Nevada Revised Statutes (NRS) 388.122 “bullying” means written, verbal, or
electronic expression or physical acts or gestures or any combination thereof, that are
directed at a person or group of persons, or a single severe and willful act or expression
that is directed at a person or group of persons, and :
Have the effect of:

1) Physically harming a person or damaging the property of a person; or

2) Placing a person in reasonable fear of physical harm to the person or damage to
the property of the person; or

Interfere with the rights of a person by:

1) Creating an intimidating or hostile educational environment for the person; or

2) Substantially interfering with the academic performance of a scholar or the ability
of the person to participate in or benefit from services, activities, or privileges
provided by the school; or

The term includes, without limitation:

1) . Repeated or pervasive taunting, name-calling, belittling, mocking, or use of put-
downs or demeaning humor regarding the actual or perceived age, race, color,
national origin, ethnicity, ancestry, religion, gender identity or expression, sexual
orientation, physical attributes, physical or mental disability of a person, sex,
language, legal status, or any other distinguishing characteristics or background of
a person.

2) Behavior that is intended to harm another person by damaging or manipulating his
or her relationships with others by conduct that includes, without limitation,
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spreading false rumors.
3) Repeated or pervasive nonverbal threats or intimidation, such as the use of
aggressive, menacing, or disrespectful gestures
4) Threats of harm to a person, to his or her possessions, or to other individuals,
whether such threats are transmitted verbally, electronically, or in writing
5) . Blackmail, extortion, or demands for protection money or involuntary loans or
donations.
6) Blocking access to any property or facility of a school.
7) Stalking.
8) . Physically harmful contact with or injury to another person or his or her
property.
NRS 388.1343 establishes a School Safety Team for each school which is required to
meet a minimum of twice a year to work toward creating a bully-free school environment
(see NRS 388.1344 for full list of duties). If a report of bullying is made, the scholar
accused of bullying will be notified in writing within 24 hours, and a full investigation
will be conducted within 2 days, and a follow-up with victim and victim’s parents will be
done within 10 days of completing the investigation. Reports from the investigation are
available to both the accused and the accusers’ families upon request.

15.5 CYBER-BULLYING
Cyberbullying is bullying and harassment behavior using electronic media such as e-mail,
instant messaging, social networking sites (such as Snap Chat, Instagram, Facebook, and
YouTube), chat rooms, pagers, cell phones, or other forms of information technology to
deliberately harass, threaten, or intimidate someone.

The term includes the use of electronic communication to transmit or distribute a sexual
image of a minor. As used in this section, “sexual image” has the meaning ascribed to it
in NRS 200.737, which is any visual depiction, including, without limitation, any
photograph or video of a minor simulating or engaging in sexual conduct, or of a minor
as the subject of a sexual portrayal.

It is the scholars responsibility to report harassment, bullying and cyber-bullying to
school staff and administration. Unreported incidents cannot be handled. Also at any
time, a formal complaint can be filed and the scholar and parent can file a police report.

15.6 SEXUAL HARASSMENT
Sexual harassment is generally defined as unwelcome sexual advances, requests for
favors and other verbal, nonverbal or physical conduct of a sexual or gender-directed
nature when:

a. Submission is made either explicitly or implicitly a term or condition of a

scholar‘s educational progress;

b. Submission to or rejection of that conduct or communication by an 1nd1v1dua1 is

used as a factor in decisions affecting that scholar‘s education; or

c. That conduct or communication has the purpose or effect of substantially or
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unrcasonably interfering with a scholar‘s education or of creating an intimidating,
hostile or offensive educational environment.

An “intimidating, hostile, or offensive educational environment” means an
environment in which:

a. Any unwelcome behavior with sexual connotations makes a scholar feel
uncomfortable, humiliated, or embarrassed; or

b. Any aggressive, harassing behavior in the educational setting directed toward
an individual based on his/her sex and interferes with his/her ability to perform in
an educational environment.

The following are some examples of sexual harassment or intimidation:

a. Sexual advances that are unwanted (this may include situations which began as
reciprocal, but later ceased to be reciprocal);

b. Sexual gestures, verbal abuse, sexually oriented jokes, innuendos, or
obscenities;

c. Displaying of sexually suggestive objects, pictures, cartoons, or posters;

d. Sexually suggestive letters, notes, threats, or invitations;

e. Benefits affected in exchange for sexual favors;

f. Physical conduct such as assault, attempted rape, impeding or blocking
movement, or unwelcome touching; and

g. Hazing, or daring to engage in unsafe practices, particularly directed toward
scholars in nontraditional settings.

15.7 RETALIATION
Forms of prohibited retaliation include but are not limited to adverse educational or
employment actions, threats, bribes, unfair treatment or grades, continued harassment,
ridicule, pranks, taunting, bullying, malicious spreading of rumors, dissemination of false
information, and organized ostracism regarding the scholar‘s actual or perceived race,
color, national origin, age, sex (including non-conformity to gender stereotypes), sexual
orientation, disability and/or religious preference.

15.8 REPORTING
A. Scholars

Scholars who are subjected to, witness, or overhear incidents of discrimination based on
race, harassment, bullying, cyberbullying, or retaliation to report such incidents. Scholars
should report any incident(s) of discrimination based on race, bullying, cyberbullying,
harassment, or retaliation to a teacher, staff or school administrator. Scholars are also
encouraged to report knowledge of discrimination based on race, bullying, cyberbullying,
harassment, or retaliation via the SafeVoice website that allows individuals to
anonymously report unlawful activities.
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B. Employees

Any administrator, principal, educator, support professional, or other employee who
witnesses or receives information about an incident of discrimination based on race,
bullying, cyberbullying, harassment, or retaliation at school or at school-sponsored
activities shall report it to the principal or the principal’s designee as soon as practicable,
but not later than a time during the same day on which the administrator, principal,
educator, support professional, or other employee witnesses or receives information about
the incident.

C. The principal or designee must categorize an incident of discrimination based on race
as a racially motivated incident in the student information system; document the date,
time, subject, and content of each interview conducted; and maintain the documentation
in a manner that is consistent with the policy governing maintenance of student
disciplinary records.

D. No cause of action may be brought against a scholar, an employee, or volunteer of a
school who reports a discrimination based on race, bullying, or cyberbullying incident
unless the person who made the report acted with malice, intentional misconduct, gross
negligence, or intentional or knowing violation of the law. .

E. If the principal or designee determines that the report was false and that the person
who made the report acted with malice, intentional misconduct, gross negligence, or
intentional or knowing violation of the law, the principal or designee may recommend the
mmposition of disciplinary action or other measures against the person in accordance with
District policies that govern disciplinary action.

15.9 INVESTIGATION
A. Upon receiving a report of discrimination based on race, bullying, or cyberbullying,
the principal or designee shall immediately take any necessary action to stop the
discrimination based on race, bullying, or cyberbullying and ensure the safety and
wellbeing of the reported victim(s) of the discrimination based on race, bullying, or
cyberbullying by taking the following actions:

1) Categorize the discrimination based on race behavior as a racially motivated

incident in the student information system.

2) Develop an Individual Safety Plan for the reported victim and offender to ensure
the behavior that caused harm to the reported victim is not repeated during the
time of the investigation.

3) Begin an investigation of the report.

B. Notification of Reported Violation of Discrimination Based on Race, Bullying, or
Cyberbullying Prohibition
1) The investigation must include notification provided by telephone, electronic mail
or other electronic means, or provided in person to the parents/guardians of all
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2)

3)

4)

5)

scholars directly involved in the reported discrimination based on race, bullying,
or cyberbullying, as applicable, either as a reported offender or a reported victim
of the discrimination based on race, bullying, or cyberbullying. The notification
must be provided:

a. If the discrimination based on race, bullying, or cyberbullying is reported
before the end of school hours on a school day, before the school’s
administrative office closes on the day on which the discrimination based
on race, bullying, or cyberbullying is reported; or

b. If the discrimination based on race, bullying, or cyberbullying was
reported on a day that is not a school day, or after school hours on a school
day, before the school’s administrative office closes on the school day
following the day on which the discrimination based on race, bullying, or
cyberbullying is reported

If the incident of discrimination based on race, bullying, or cyberbullying was
reported via the SafeVoice website, the principal or designee shall be deemed to
have received information about the incident on the next school day after which
the scholar or parent/guardian reports the incident using the SafeVoice website.
The notification may not include personally identifiable student information other
than the name of the parent’s/guardian’s child to whom the notice is addressed,
and is not required to label the scholar’s alleged role m the incident.

The notification must include a statement that the principal or designee will be
conducting an investigation of the reported violation and that the parent/guardian
may discuss with the principal or designee any intervention services that are
available to the scholar.

If the parent/guardian contact information is inaccurate, a good faith effort to
notify the parent/guardian shall be deemed sufficient to meet the notification
requirements. The principal or designee must maintain a record of each
notification made, including all good faith efforts to notify a parent/guardian if the
contact information for the parent/guardian is inaccurate.

C. Investigation

1)

2)

3)

Each investigation of a report of discrimination based on race, bullying, or
cyberbullying must be conducted thoroughly and impartially in a manner that
does not further traumatize the reported victim and must include, without
limitation, an interview with:

a. Each person involved in the reported discrimination based on race,
bullying, or cyberbullying incident(s), including without limitation, the
reported offender, the reported victim, and relevant witnesses; and

b. The parent/guardian of the reported offender and the reported victim

To the extent practicable, the identities of the persons interviewed and the content
of the interviews must remain confidential.

The principal or designee must document the date, time, subject, and content of
each interview conducted and maintain the documentation in a manner that is
consistent with the policy governing maintenance of disciplinary records.
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D. Timeline for Investigation

1)

2)

The investigation must be completed no later than two (2) school days after the
principal or designee receives a report of discrimination based on race, bullying,
or cyberbullying. If extenuating circumstances prevent the principal or designee
from completing the investigation within two (2) school days after making a good
faith effort, one (1) additional school day may be used to complete the
investigation.

If a law enforcement agency is investigating a potential delinquent act or crime
involving an alleged violation of the discrimination based on race, bullying, or
cyberbullying law, the principal or designee may, after providing the notification,
defer the discrimination based on race, bullying, or cyberbullying investigation
until the completion of the criminal investigation by the law enforcement agency.
If the discrimination based on race, bullying, or cyberbullying investigation is
deferred, the principal or designee shall immediately develop an Individual Safety
Plan to protect each scholar directly involved in the alleged violation. If law
enforcement has provided a projected date for completion of the criminal
investigation, the principal or designee shall provide that time estimate to the
parent/guardian of the schoalrs directly involved.

E. Written Report

1) A principal or designee who conducts an investigation shall complete a Written
Report of the findings and conclusions of the investigation.

2) . If a violation is found to have occurred, the report must include
recommendations concerning the imposition of disciplinary action or other
measures to be imposed as a result of the violation.

3) A violation of discrimination based on race shall be categorized as a racially
motivated incident in the student information system. _

4) If a violation is found not to have occurred, information concerning the
incident must not be included in the permanent record of the reported offender.
Due to data reporting requirements, the unsubstantiated reports will be expunged
from the reported offender’s discipline record following data reporting
requirements.

5). Subject to the provisions of the Family Educational Rights and Privacy Act
(FERPA) of 1974, 20 U.S.C. § 1232g, and any regulations adopted pursuant
thereto, a principal or designee must fulfill the following requirement, within 24
hours after completion of the written report:

a. Provide to the parent/guardian of the reported offender a copy of the

written report that does not contain the personally identifiable information
of any other scholar.

b. Notify the parent/guardian of any other scholars directly involved in the
incident of the outcome of the investigation and make available upon
request to any such parent/guardian a copy of the report that does not
contain the personally identifiable information of any scholar other than

the scholar to whose parent/guardian the report is provided.
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c. Notify the parent/guardian of each scholar directly involved in the

incident that the parent/guardian may:
(1) Submit to the principal or designee a complaint or concern
regarding the conduct or outcome of the investigation within 30
days.
(2) Appeal the outcome of the investigation or disciplinary
decision made against the scholar within 10 days.

F. Follow-Up

Not later than ten (10) school days after receiving a report, the principal or designee shall
meet with each reported victim of the discrimination based on race, bullying, or
cyberbullying and each reported offender, regardless of the outcome of the investigation,
to inquire about the wellbeing of the reported victim and to ensure that the reported
discrimination based on race, bullying, or cyberbullying, as applicable, is not continuing.

POLICY 16: LUNCHROOM/PLAYGROUND RULES & POLICY
During lunch and recess, the scholars are to continue to maintain a safe environment for
themselves and others. Scholars are to:

stay in designated areas

follow the directions of the teachers and staff on duty

be respectful of others

use the recess equipment correctly

play safely, play fair, and take turns

keep their hands and feet to themselves

be mindful of the school rules

clean up areas after eating, when being excused from the lunchroom, and
after playing

Food may not be shared among scholars

e when recess is over, stop all play and go directly to class or assigned area

POLICY 17: SCHOLAR BEHAVIOR/CONDUCT POLICY & CONSEQUENCES
State law charges every teacher and principal with maintaining order and discipline
among scholars.

The following rules, regulations, sanctions, and due process procedures are designed to
protect everyone at The Honors Academy of Literature in the exercise of their rights and
duties, in all aspects of their school experience. Scholars, parents, teachers, and
administrators share the responsibility of ensuring appropriate scholar behavior.

If a scholar’s behavior disrupts the learning environment, the school will issue
disciplinary actions. Disciplinary actions will be individualized for each scholar and each
situation. Scholars will also be responsible for developing their own consequences;
Parents are required to be involved in the scholar’s discipline. Primary communication of
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any incidents will be through email or phone call.

Teachers have the right to make classroom policies in addition to those presented in this
manual that they feel are appropriate in creating a safe and respectful learning
environment.

As a member of The Honor Academy of Literature’s scholar body, you are a
representative of the school. People will judge the school by your actions. This is
particularly true in activities. It is very important that you conduct yourself in a courteous
manner at all times.

Scholars at all school-sponsored events are governed by school rules and regulations and
are subject to the authority of school officials. Scholars who fail to obey the rules and
regulations and/or fail to obey the lawful instruction of the school officials shall be
subject to appropriate disciplinary action.

Office Referrals

Scholars not meeting classroom expectations will go through the behavior
progression (see below). Any Tier 3 behavior is recorded as an office referral.
Scholars will have an office level consequence. Each time a scholar receives an
office referral the office level consequence will progress. Scholar’s parent(s) will
be contacted with details about the referral. If a scholar receives 3 office referrals
in one quarter or engages in a major offense, they owe an after-school detention
or other office level consequence. If a scholar receives 6 office referrals in one
school year, they will owe a Saturday school detention or another agreed upon
consequence totaling 6 hours. Each subsequent referral will result in an additional
3 hours of detention or agreed upon school consequence.

Example Office Level Consequences:

Loss of privileges during school

Loss of privileges for school events

Damage repair project

After school detention

Saturday school

In school suspension (6+ years old and in accordance with IDEA)
Out of school suspension (6+ years old and in accordance with IDEA)
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BEHAVIOR PROGRESSION FOR TEACHERS

SKIP TIER 1 & 2
FOR MAJOR
OFFENSE

17.1 CRIMINAL OFFENSES (4s defined in applicable statutes or ordinances):
Local, state, and federal laws are enforced on the property of The Honors Academy of
Literature. Examples of these laws are listed below:

Alcohol: The possession of, sales and furnishing alcoholic beverages.
Arson: The intentional setting of fire.

Assault: Physical or verbal threats with the intent and the ability to carry
through with same.

Battery: An unconsented-to touching or application of force to another
person.

Bomb Threat/False: Willfully conveying by mail, written notes,
telephone, telegraph, radio, or any other means of communication, any
threats knowing it to be false.

Burglary: Illegal entry with the intent to commit a crime.
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Destruction of Property: Willfully and maliciously destroying or injuring
real or personal property.

Disturbing the Peace: Maliciously and willfully disturbing the peace of
any person; maliciously and willfully interfering with or disturbing
persons in the school.

Explosive Devices: The possession of explosive or incendiary devices.
False Fire Alarms: False reporting of or transmission of signal knowing
same to be false.

Fireworks: The possession of, sales, furnishing, use, or discharge of
same.

Indecent Exposure: An open indecent or obscene exposure of his/her
person or the person of another.

Larceny: Stealing, taking, carrying away property of another.

Libel: A malicious defamation expressed to impeach a person’s honesty,
integrity, virtue, or reputation.

Marijuana: The possession of, sales or furnishing marijuana.

Narcotics: The possession of, sales or furnishing a controlled substance.
Narcotics Paraphernalia: The possession of, sales, furnishing, or use of.
Profanity: Use of vile or indecent language.

Resisting Officer: Willfully resisting, delaying or obstructing an officer in
the performance of duty.

Rebbery: The unlawful taking of personal property from the person of
another or in his presence, against his will, by means of force or violence
or fear of injury.

Rout/Riot: Two or more persons meeting to do an unlawful act/two or
more persons actually doing an unlawful act with or without a common
cause of quarrel.

Stolen Property: Receiving or possessing property of another, knowing
or under such circumstances as would cause a reasonable person to know
they were so obtained.

Tampering With Motor Vehicles: Willfully break, injure, tamper,
remove parts, deface a vehicle; without consent of owner, climb into or
upon a vehicle with intent to injure; to manipulate any levers while vehicle
is at rest or unattended or to set vehicle in motion.

Throwing Substance at Vehicle: To throw any stone, rock, missile or
any substance at any motor bus, truck, or other motor vehicle.

Trespass: To be upon the property of another without permission of the
owner and to stay upon same after warning. To be on school property or at
a school function while under suspension from school.

Weapons:

e Brandishing any knife, nunchaku, blackjack, slingshot, billy,
sand club, sandbag, metal knuckles, explosive substance, dirk,
dagger, pistol, revolver, or other firearm or other deadly
weapon in a rude, angry, or threatening manner or to use same
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in any fight or quarrel.

e Concealed — It is unlawful for any person to carry any
concealed weapon commonly known as a knife, nunchaku,
blackjack, slingshot, billy, sandclub, sandbag, metal knuckles,
explosive substance, dirk, dagger, pistol, revolver, or other
firearm, or other dangerous weapon.

e Possession — It is unlawful for any person to possess any
weapon commonly known as a knife, nunchaku, blackjack,
slingshot, billy, sandclub, sandbag, metal knuckles, explosive
substance, dirk, dagger, pistol, revolver or other firearms, or
other dangerous weapon, or to possess any other object which
is used, or threatened to be used, in such a manner an under
such circumstances as to pose a threat of, or cause bodily injury
to a person.

e For the purpose of this regulation, and consistent with both
NRS 202.265 and 202.253 — “Firearm” means: Any device
from which a metallic projective, including any ball bearing or
pellet, may be expelled by means of spring, gas, air, or other
force, or any device designed to be used as a weapon from
which a projectile may be expelled through the barrel by the
force of any explosion or other form of combustion.

e In addition, violation of other federal or state criminal laws of
local ordinances at school, at school-sponsored activities or on
district-sponsored transportation, is prohibited.

17.2 MAJOR OFFENSES:
The following non-criminal activities would be considered major offenses and will also
lead to disciplinary action. Generally, these acts disrupt and interfere with the educational
process and/or the rights of other members of the educational community. NOTE:
Serious situations may be handled under criminal sanctions.

Alcoholic Beverages: Being on campus, on district-sponsored transportation or at a
school-sponsored activity after having consumed an alcoholic beverage.

Disobedience, Insolence and Insubordination: Scholars must obey the instructions of
district personnel.

Disruptive Conduct: Conduct that interferes with the educational process.

Fighting.

Forging or using forged passes, excuses or other school documents.

Hazing: Any act that forces another scholar to undergo a humiliating or abusive ordeal,
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as in initiations.

Illegal Substance: Being on campus, on district-sponsored transportation or at a school-
sponsored activity after having used an illegal substance.

Misconduct on School Vehicles: Any action that creates a safety hazard or distracts the
attention of the driver.

Plagiarism and Cheating.

Possession, Use, and or Distribution of Tobacco, Nicotine, Cigarettes, Chew, etec., on
school property or at a school-sponsored events

Spreading False or Unsubstantiated Information in writing or verbally about a
person and harming his/her reputation.

Truancy: Being absent from school without a valid excuse acceptable to the school.
Gang Activity: As set forth in Administrative Regulation 5144.20. (NRS 392.4635)
Discrimination and Use of Hate Language (as defined above)

Bullying

Weapon Possession: Including, guns, knives, clubs, or any item of device used in a
threatening manner.

17.3 SUSPENSION AND EXPULSION POLICY

Honors Academy of Literature recognizes the right of parent(s)/legal guardian(s) to
appeal a suspension or expulsion decision in a student-discipline case. In accordance with
Nevada Revised Statute (“NRS) Chapter 241, 392.467 and 392.4671. Nevada
Administrative Code (“NAC”) 392.800. Upon a suspension or expulsion of a student, the
parent or guardian will be provided with a notice for appealing a suspension or expulsion.

Suspension Appeal Policy

Parent(s)/Legal guardian(s) will have five calendar days to file a written appeal to the
governing board of the Honors Academy of Literature. Within five calendar days of
receiving the written appeal, the Governing Board will schedule a hearing to consider the

appeal..

The provisions of Nevada’s Open Meeting Law do not apply to a suspension hearing
conducted by the Governing Board. All such hearings shall be closed to the public.

Following consideration of the evidence, the Governing Board may: uphold the
suspension in whole or reverse the suspension. The decision of the Governing Board is

final.
Expulsion Appeal Policy

Parent(s)/Legal guardian(s) will have five calendar days to file a written appeal to the
Governing Board of the Honors Academy of Literature. Within five calendar days of
receiving the written appeal, the Governing Board will schedule a hearing to consider the
appeal.
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The provisions of the Nevada’s Open Meeting Law do not apply to an expulsion hearing
conducted by the Governing Board. All such hearings shall be closed to the public.

Following consideration of the evidence, the Governing Board may: uphold the
expulsion, deny it or impose a suspension in lieu of expulsion. The Governing Board’s
decision is final.
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Suspension or Expulsion Written Appeal Form

Scholar Name:

Parent(s)/Legal Guardian(s) Name:

Appealing:

Circle One Suspension Expulsion
Statement:

Received by: Date:

Governing Board Decision for scholar:

Date:

Your appeal has been reviewed, and the outcomes is as follows:

Copy provided to Parent(s)/Legal Guardian(s) on by:
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POLICY 18 EXCESSIVE DISPLAY OF AFFECTION

Public displays of affection (i.e., excessive hugging, snuggling, kissing, etc.) are not
appropriate in school, on school grounds, or during school-sponsored activities. Scholars
should expect disciplinary consequences along with a parent contact.

POLICY 19: FOOD/DRINK POLICY -

No food or drinks (other than water) are allowed in the classroom or hallways without the
explicit permission and supervision of the classroom teacher. Scholars are allowed to
chew gum during instruction as long as it is not distracting to the class. However, this is a
privilege and can be revoked at any time, by the teachers or staff, if 1t is abused.
Individual teachers have the right to set their gum policies for their individual classrooms.

POLICY 20: ACADEMIC INTEGRITY POLICY

The Honors Academy of Literature takes academic integrity very seriously and will not
tolerate any plagiarism or cheating. Scholar work should be the sole effort of the scholar.
Teachers will discuss and define plagiarism and cheating at the beginning of each year in
developmentally appropriate ways and continue to discuss academic integrity throughout
the school year. Any incidences of plagiarism and cheating will meet swift and harsh
consequences determined on an individual basis by staff.

20.1 WHAT IS CHEATING?
Cheating, or academic dishonesty, can take many forms. It involves the inappropriate
taking of information from, and/or giving of information, to another scholar, individual,
or other source. Examples of cheating can include, but are not limited to:
e Taking or copying answers on an examination or any other
assignment from another scholar or other source;
e @Giving answers on an examination or any other assignment to
another scholar;
e Copying assignments that are turned in as original work;
e Collaborating on exams, assignments, papers, and/or projects
without specific teacher permission;
e Allowing others to do the research or writing for an assigned
paper;
e Using unauthorized electronic devices; and
e Falsifying data, or lab results, including changing grades
electronically. ‘

20.2 WHAT IS PLAGIARISM? .
Plagiarism is a common form of cheating, or academic dishonesty, in the school setting.
It is representing another person‘s work or ideas as your own without giving credit to the
proper source and submitting it for any purpose. Examples of plagiarism can include, but
are not limited to:
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Submitting someone else‘s work, such as published sources in part
or whole, as your own without giving credit to the source;

Turning in purchased papers or papers from the Internet written by
someone else;

Representing another person‘s artistic or scholarly works such as
musical compositions, computer programs, photographs, drawings,
or paintings as your own; and

Helping others plagiarize by giving them your work.

20.3 HOW DO SCHOLARS AVOID PLAGIARISM?

Scholars should:

Give credit to the source, even when paraphrasing.

Use quotation marks when using someone else’s words.

Cite sources following a standard form.

Give credit whenever using someone else’s words or IDEAS

Use their own words as much as possible when writing. The
easiest way not to be tempted to plagiarize words is take notes in
paraphrase, no matter how eloquent the author is.

Learn a correct way to document sources. Scholars should always
use a handbook and remember to ask teachers and librarians for
help with this process.

20.4 SCHOLAR RESPONSIBILITIES REGARDING CHEATING AND

PLAGIARISM:
Each scholar has a responsibility to protect the integrity of their grades by:

not sharing answers with others;

not allowing others to observe their work during examination
periods;

mastering and using the correct procedures for citing sources;
discouraging cheating and plagiarism in others;

reporting cases of plagiarism and/or cheating to teachers,
counselors, or administrators;

asking for help when questions arise involving plagiarism or
cheating.

20.5 FACULTY RESPONSIBILITIES REGARDING CHEATING AND
PLAGIARISM:

Teachers and other staff members at The Honor Academy of Literature will create a
climate in which intellectual honesty is valued and respected. This is done by:
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e acquainting scholars with the plagiarism and cheating policy so
that they are well aware of the consequences;

e teaching proper methodologies for citing sources and note-taking
so that scholars understand how to avoid plagiarism;

e meeting with scholars when questions arise;

e monitoring tests and quizzes to reduce the temptation to cheat; and

o enforcing the plagiarism and cheating policy equally, without
regard to the scholar’s class standing.

20.6 PARENT RESPONSIBILITIES REGARDING CHEATING AND
PLAGIARISM:
Parents can help their children avoid the short-term and long-range consequences of
cheating and plagiarism by:

e allowing children to do their own work on home assignments

e actively sharing the learning process at home by discussing their
child’s schoolwork;

e monitoring library research and internet use to help avoid
plagiarism; '

e supporting the ethical and academic basis of this policy through
words and actions.

POLICY 21: MEDICATION

All prescription medication taken during the school day must be registered in the office.
Medication administration will be done by a nurse or thoroughly trained staff member. A
single dose of non-prescription medication or medication to be used in an emergency,
such as allergy medication and/or an EpiPen may be carried by a scholar with written
permission from the scholar’s parent or guardian or with an accommodation in an IEP or
504 plan. All medications must be carried in the original packaging. No medication,
prescription or nonprescription may be given or shared among scholars for any reason or
at any time.

POLICY 22: LIBRARY

The library—on-site or virtual--connects scholars and constructs knowledge with print
materials and digital technologies. The library is a learning commons where teachers,
staff, presenters and scholars can collaborate, communicate and share as well as where a
scholar may independently read or study. The Liz Warner Love of Learning seeks out
information from a variety of sources including but not limited to the internet, state-
funded databases, neighboring school libraries, and the Washoe County Library System.
Library resources will be treated with respect and care. If a resource is destroyed or lost,
arrangements must be made to replace the book, magazine, visual or other library
resource.

Using the library resources and participating in library experiences is a privilege that can
be revoked by the administration at any time.
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POLICY 23: ACADEMIC RETENTION OF PUPILS

The retention of a pupil in any grade at the academy will be handled on a case-by-case
basis between parents, teachers, and administration.

For promotion to high school, scholars must meet all credit requirements. See Promotion
Policy for full explanation. If promotion requirements are not met, the 8 grade student
will be retained or will need to enroll in a credit recovery program with the Washoe
County School District.

POLICY 24: SUICIDE PREVENTION AND POSTVENTION

The Honors Academy of Literature in recognition of the need to protect the health, safety
and welfare of its students, to promote healthy development, to safeguard against the
threat or attempt of suicide among school aged youth, and to address barriers to learning,
hereby adopts this policy. This policy corresponds with and supports other federal, state
and local efforts to provide youth with prevention education, early identification and
intervention, and access to all local resources to promote health and prevent personal
harm or injury.

24.1. PREVENTION EDUCATION

Scholars will receive age appropriate lessons in their classrooms through health education
on the importance of safe and healthy choices, as well as help seeking strategies for self
or others. Scholars are taught not to make promises of confidence when they are
concerned about a peer or significant other. Lessons will contain information on
comprehensive health and wellness, including emotional, behavioral and social skills
development. Lessons are taught by certified teachers. Scholars who are in need of
intervention will be referred to the Student Relations Coordinator for screening and
recommendations.

24.2 STAFF TRAINING AND RESPONSIBILITIES

All staff are responsible for safeguarding the health and safety of students. All staff are
expected to exercise sound professional judgment, err on the side of caution and
demonstrate extreme sensitivity throughout any crisis situation. All school personnel
should be informed of the signs of youth depression/suicide. Any staff member who is
originally made aware of any threat or witnesses any attempt towards self-harm, that is
written, drawn, spoken or threatened, will immediately notify the principal or Student
Relations Coordinator. Any threat in any form must be treated as real and dealt with
immediately. No scholar should be left alone, nor confidences promised. Thus, in cases
of life threatening situations a scholar’s confidentiality will be waived. The school’s
suicide crisis response procedures will be implemented.
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24.3 SUICIDE THREAT
Definition — A suicide threat is a verbal or non-verbal communication that the
individual intends to harm him/herself with the intention to die but has not acted on the

behavior.

a. The staff member who learns of the threat will locate the individual and arrange for or
provide constant adult supervision.

b. The above-mentioned staff member will immediately inform the principal/designee.

c. The principal/designee will involve student services/counseling staff, school nurse
practitioner or other trained mental health professional in their absence.

d. The appropriate staff or approved agency provider will determine risk and intervention
needed by interviewing the student, and gathering appropriate supportive documentation
from teachers or others who witnessed the threat.

e. The principal/designee will:

Contact the parent/guardian, apprise them of the situation and make recommendations.
Most often it is the person conducting the interview who contacts the parent/guardian.
Put all recommendations in writing to the parent/guardian. Maintain a file copy of the
letter in a secure and appropriate location.

f. If the scholar is known to be currently in counseling, the principal/designee will
attempt to inform their treatment provider of what occurred and the actions taken.

g. If the parent refuses to cooperate, and there is any doubt regarding the child’s safety,
the school employee who directly witnessed the threat will contact Washoe County Child
Protective Services, (775) 337-4400.

h. Involve the team for follow-up and support.

Note: If a threat is made during an after-school program, and no school or district
personnel are available, call 1-800-SUICIDE or 1-800-273-TALK for help. Inform the
principal of the incident and actions taken.

24.4 SUICIDAL ACT OR ATTEMPT ON SCHOOL GROUNDS OR DURING A
SCHOOL-SPONSORED ACTIVITY

Definition - Suicidal act (also referred to as suicide attempt) — a potentially self-
injurious behavior for which there is evidence that the person probably intended to kill
himself or herself; a suicidal act may result in death, injuries, or no injuries.

The first district employee on the scene must call for help from another staff member,
locate the individual and follow district emergency medical procedures, such as calling
911.

a. A staff member must notify the principal/designee.

b. Staff members should move all other students out of the immediate area and arrange
appropriate supervision. Students should not be allowed to observe the scene.

¢. Principal/designee will involve student services personnel to assist as needed.

d. Principal/designee will contact parent/guardian and ask them to come to the school or
hospital.
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e. Principal/designee will document in writing all actions taken and recommendations.

f. If the student is known to be currently in counseling, the principal/designee will
attempt to inform their treatment provider of what occurred and the actions taken.

g. Principal/designee will involve the Assistant Principal for follow-up and support.

h. Principal/designee will request written documentation from any treating facilities prior
to a student’s return to school.

j- Staff will promptly follow up with any students or staff who might have witnessed the
attempt, and contact their parents/guardians.

k. Media representatives should be referred to the appropriate school spokesperson.
School staff should make no statements to the media.

24.5 SUICIDE ACT OR ATTEMPT NOT ON SCHOOL GROUNDS OR DURING
A SCHOOL SPONSORED ACTIVITY BUT REPORTED TO A SCHOOL

EMPLOYEE
Follow the procedures outlined under Suicide Threat.

24.6 SUICIDE OF A STUDENT OR EMPLOYEE ON SCHOOL GROUNDS OR
DURING A SCHOOL-SPONSORED ACTIVITY

Definition - Suicide — death caused self-directed injurious behavior with any intent to
die as a result of the behavior.

Note: The coroner’s or medical examiner’s office must first confirm that the death was
a suicide before any school official may state this as the cause of death. Schools must
adhere to the wishes of the family in this regard and respect their right to privacy and
confidentiality.

When a sudden unexplained death of a student or staff member occurs, the
principal/designee will promptly implement crisis response procedures as outlined in the
Schools Crisis Management Plan. These actions may include the following: -

a. The first district employee on the scene must call for help from another staff member,
locate the individual and follow district emergency medical procedures, such as calling
911.

b. A staff member must notify the principal/designee.

c. Staff members should move all other students out of the immediate area and arrange
appropriate supervision. Students should not be allowed to observe the scene.

d. Principal/designee will involve student services personnel to assist as needed.

e. Principal/designee will contact parent/guardian and ask them to come to

the school or hospital.

f. Principal/designee will call for assistance from the on-call crisis response number at 1-

800-273-8255.
g. Principal/designee will document in writing all actions taken and recommendations.

The principal or his/her designee will:
a. Verify and obtain as much factual information as possible via staff members, the
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parent/guardian, or others who may have the facts depending on circumstances.

b. Do not describe the death as a suicide with the general public, parents, staff or students
unless you have written confirmation from the coroner or medical examiner.

c. Promptly collect and safeguard the student’s belongings from desk or locker, any
student work or photo or staff belongings from his/her desk (in the event of a staff death).
Consult with family members and determine a mutually agreeable date and time in
private, to return these belongings. ,

d. Inform the faculty that a sudden death has occurred using written communication if
school has already begun, followed by a staff meeting at the conclusion of the day. If the
death occurred in the evening, convene a staff meeting prior to the start of school the next
day. Outline procedures that will be followed per the Crisis Management Plan.

e. Designate space for all postvention activities.

f. Once obtained, provide funeral arrangements and related details to students, staff via
Main Office and parents via written communication.

g. Prepare and send a parent information letter home with students following the school’s
protocol.

h. Prioritize classrooms and students who will need immediate attention and connect
them with the response team or other appropriate resources as determined by student
services staff.

i. Do not disclose any information or details to the media.

j. Meet with the response team at the end of the day or days during crisis management
activities to insure the exchange of important information, as well as to insure
communication and further planning of activities.

k. Check in periodically with the family, staff and students to insure that everyone is
supported as much as feasible with the context of the school setting.

24.7 MEMORIALS

It is recognized that grieving individuals need a variety of opportunities to personally
express their emotions and reactions to this type of death. Recommendations and

ideas for a memorial should be taken into consideration and discussed with the principal
and the response team prior to being implemented. Memorials must be carefully and
tastefully planned, considering a broad range of responses. A variety of activitics may in
fact occur to celebrate positive remembrances, and these expressions often vary.

POLICY 25 STUDENTS IN TRANSITION

The Students In Transition program in Rochester Public Schools helps to support and
provide services to students experiencing unstable housing or homelessness. The
McKinney-Vento Homeless Assistance Act of 2001 defines “homeless children and
youths” as “individuals who lack a fixed, regular, and adequate nighttime residence.”

Rights of Children and Youth Experiencing Homelessness:
e Access to a free and appropriate public education

36



Receive the same programs and services that are provided to all other children
Enrollment in a new school without proof of residential status, school records,
proof of guardianship or other documents _

Continue in the school they attended before becoming homeless

Receive transportation to the school they attended before becoming homeless
Free breakfast and lunch at school

Homelessness is traumatic for children. It exposes them to unhealthy levels of stress and
can take an emotional and psychological toll on their ability to grow and learn.

If you live...

In a shelter

In a hotel or motel

With friends or family because you have no home

In an empty building, in a car, or other unsafe place

On the street

In emergency foster care

With friends and you are 17 years old or younger...

you may be eligible for additional services for your child at school.

How we can help:

Immediate enrollment

Transportation

Free breakfast and lunch at school

School supplies

Scholarships for school activities

Referrals to community resources that include medical support, food, housing,
mental health support, and other resources

Information about preschool programs

Access to a school social worker

POLICY 26 SEXUAL MISCONDUCT POLICY

The Honors Academy of Literature will not tolerate and will seek to eradicate any behavior
by its employees, volunteers, which constitutes Sexual Misconduct toward another a child.
“Sexual Misconduct” means any actual or attempted criminal sexual assault, sexual abuse,
sexual exploitation, indecent or sexual solicitation or public indecency, as defined (by state
in which domiciled). “Sexual Misconduct” does not include “sexual harassment™.

REPORTING PROCEDURES AND DESIGNATED CHILD ABUSE COUNSELOR

It is the express policy of the Honors Academy of Literature to encourage victims of Sexual
Misconduct, and their parents or guardians in the case of minors, to come forward with
such claims. The Honors Academy of Literature has designated the Executive Director as
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the Designated Child Abuse Counselor who shall remain accountable for the
implementation and monitoring of this policy. In order to conduct an immediate
investigation, any incident of Sexual Misconduct must be reported as quickly as possible
in confidence, as follows:

1. Employee and Volunteers

Employees and volunteers are required to report any known or suspected incidents
of sexual misconduct according to applicable state law. They must also report to
their direct supervisor, the organization head or the Designated Child Abuse
Counselor. If the report is made to the supervisor or building principal, that
individual shall notify the Designated Child Abuse Counselor. If the person to
whom an employee or volunteer is directed to report is the offending person, the
report should be made to the next higher level of administration or supervisor.

2. Children

Each year, parents or legal guardians of children shall be advised of the contents of
this Sexual Misconduct Policy and be instructed to report any incident of known or
suspected sexual misconduct to the organization i.e. positions to report to or the
Designated Child Abuse Counselor, unless that individual is the offending person.
If the complaint is made to the head of the organization, that individual shall follow
state law reporting requirements and immediately notify the Designated Child
Abuse Counselor.

Investigation & Confidentiality

All formal complaints will be given a full, impartial and timely investigation. During such
investigation, while every effort will be made to protect the privacy rights of all parties’,
confidentiality cannot be guaranteed.

Discipline

Any employee or volunteer who is determined, after an investigation, to have engaged in
sexual misconduct in violation of this policy will be subject to disciplinary action up to and
including discharge.

False accusations regarding sexual misconduct will not be tolerated, and any person
knowingly making a false accusation will likewise be subject to disciplinary action up to
and including discharge, with regard to employees or volunteers.

The Honors Academy of Literature will discipline any individual who retaliates against
any person who reports alleged sexual misconduct or who retaliates against any person
who testifies assists or participates in an investigation, a proceeding or a hearing relating
to sexual misconduct complaint. Retaliation includes, but is not limited to, any form of
intimidation, reprisal or harassment.
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CHILD ABUSE

Sexual abuse of a2 minor is a crime

Child Abuse Incident Reporting and Follow-up:

Any case of known or suspected child abuse of a minor must be reported immediately in
compliance with the state law reporting requirements and to the Designated Child Abuse
Counselor, a police officer or the State’s Attorney’s Office.

In the event that the Designated Child Abuse Counselor is the first notified of an incident
of known or suspected child abuse, the Designated Child Abuse Counselor shall
immediately notify the child’s parent or legal guardian as the case be, and the appropriate
legal authorities as required by state or local law, unless the parent or legal guardian is the
alleged abuser. The Designated Child Abuse Counselor shall prepare a Suspected Child
Abuse Standard Report and immediately follow-up to investigate the incident and to
ascertain the condition of the child. The Designated Child Abuse Counselor is encouraged
to communicate any questions or concerns about any incident with legal counsel.

Any employee or volunteer involved in a reported incident of Sexual Misconduct or child
abuse may be immediately relieved of responsibilities that involve interaction with minors
or may be suspended, as determined by the organization. Reinstatement of employees or
volunteers involved in a reported incident of child abuse shall occur only after all
allegations of child abuse have been cleared by the organization.

MAINTENANCE OF RECORDS AND DOCUMENTS

The Designated Child Abuse Coordinator shall maintain all records and documentation
required by law or otherwise required by this and other related policies of the organization
including all documents related to procedures for hiring-screening, employee/volunteer
code of conduct, training, sign-in/sign-out, pick-up and release procedures, incident
reporting follow-up and disciplinary action.

POLICY 26 SCHOLARS ACCESS TO SUNSCREEN

Use of Sunscreen

Scholars shall be allowed to carry and apply sunscreen without a physician’s note or
prescription, and shall not be considered an over-the-counter medication. Unless they are
siblings, scholars may not share sunscreen. Neither staff nor volunteers shall provide or
apply sunscreen to scholars. However, staff may assist a scholar who is unable to
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physically apply sunscreen when requested by the student and authorized by the scholar s
parent/guardian and the principal or designated administrator in writing,

Protective Clothing

Any scholar, staff, or volunteer participating in or supervising an outdoor school activity
or at an outdoor district/school-sponsored activity shall be permitted and encouraged to:

Wear clothing designed to protect against exposure to the sun, including,
but not limited to, hats which cover the ears and back of the neck. Such
clothing shall comply with the dress code.

Other Protective Measures

Scholars, staff, and volunteers when engaged in outside activities are also encouraged to
limit exposure to the sun, or seck shade, during mid-day, especially from 10 a.m. to 4
p-m., when excessive UV rays are present, use a PABA free sunscreen product thirty (30)
minutes before engaging in outside activities; and wear sunglasses which block the
majority of UV rays and reduce the potential for cataract formation.

POLICY 27 DISTRIBUTION OF SCHOOL RELATED INFORMATION

Only designated employees of the school or a designee appointed by the school may act
as a representative of the school to share information about the business and/or affairs of
the school in a public platform. This includes but is not limited to speaking as a
representative of the school, informational handouts, posting on school social media
accounts, Stream, school newsletter, website or other online platforms.

LOCAL SCHOLAR SUPPORT SERVICES

Adolescent Health Department 775-328-2400 ALATEEN/ALANON 775-348-7103
Assessment Referral 775-789-4256 CAAW (24 hours) 775-329-4150

Care Chest 775-829-2273 Children’s Cabinet 775-856-6200

Child Health Program (Welfare) 775-448-5000 McGee Center 775-856-4600

Crisis Pregnancy Center 775-826-1999 Secret Witness 775-322-4900

Family Counseling Services 775-329-0623 Graffiti Hot Line 775-322-8555

HOPES 775-786-HOPE Teen Health Mall

Health Care Assistance 775-328-2315 Planned Parenthood 775-688-5555
Medicaid Services Office 775-688-2811 Reno Crisis Call Line 775-784-8090
Network Against Domestic Violence 775-828-1115 Sexual Assault (24 hours) 775-784-8090
St. Mary’s Regional Medical Center 775-770-3000 UNR Family Medical Clinic 775-784-1533
Washoe County AIDS Program 775-328-3647 Washoe High School Cyesis 775-333-5150
Washoe County District Health Clinic 775-328-2466 Renown Medical Center 775-982-4100

‘Washoe Pregnancy Clinic 775-982-5640
WC Social Services-Child Protective Services 775-328-2300

LOCAL SCHOLAR EDUCATIONAL RESOURCES
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WOLF 775-333-6101

Boys and Girls Club 775-331-3605

Children’s Cabinet 775-856-6200

Indian Education 775-850-8017

Dropout Prevention Specialists 775-348-0261
Education Collaborative of Washoe 775-353-5533
ESL (English as a Second Language) 775-850-8053
Job Corps 775-789-0840

Job Opportunities In Nevada (JOIN) 775-785-6106
Junior Achievement of Northern Nevada 775-323-8084
Police Explorers 775-348-0285

Project Walkabout 775-328-3001

YMCA 775-685-9622

Children in Transition 775-333-5130
Family Resource Center 775-353-3209
Counseling 775-333-6116

Graduation Specialists 775-348-0261
Hispanic Liaison 775-333-5300

Gear Up 775-333-5300

Nevada Hispanic Services 775-826-1818
Nevada Literacy Counseling 775-356-1007
Plato 775-333-6101

Project Challenge 775-225-0275
Upward Bound 775-784-4978

Nevada Dept. of Human Resources-Behavioral Services 775-688-1600
Supplemental Credit Office (Summer School, WOLF) 775-333-6101
Washoe County Department of Juvenile Services 775-328-2777

Washoe High School — Adult Education/GED 775-333-5020

Washoe High School — Adult Graduation Specialist 775-333-5020
Academy for Career Education Charter School (ACE) 775-324-3900
Advancement Via Individual Determination (AVID) 775-353-555
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School Test Security Plan

School Site-Specific Information School Year: | 2024-2025

School: | The Honors Academy of Literature Principal: Andrea Morency

Individuals responsible for carrying out the procedures of the School Test Security Plan

Name: Title:

Andrea Morency Executive Director

Trish Gertsma Testing Lead

Joann Brittain Office Manager
Andrea Morency District Test Coordinator

STORAGE OF TESTING MATERIALS

Test materials are stored in the following secured and locked location:

All hard copies will be stored on the school site in a locked filing cabinet in the student
file room at 195 N. Arlington $t. Reno NV 89501. Digital copies and access to digital
materials we will maintained on a password protected computer.

Data Privacy

Our school collects and uses student data solely for educational purposes related to test
administration and security. We limit data collection to essential information required for
identity verification, test delivery, and resuits reporting. This may include:

- Student name, ID number, and grade level
- Test scores and performance data
- Device and browser information used during online testing

Student test data is shared only with:

- Authorized school and district officials for educational purposes
- Test vendors and test administering services as necessary for test administration
- State education agencies as required by law

Data Retention

We retain student test data only for the period necessary to fulfill the purposes of test
administration and reporting, after which it is securely destroyed.

Test Security Breach Response Plan

Upon discovery of a test security breach, the school will:

1. Immediately secure and isolate any compromised materials or systems

2. Notify the school’s District Test Director and administration

3. Document all known details of the breach, including time, location, and individuals
involved

Assessment Materials and/or Content Breach

In the event of a breach involving test materials or content, the school will:
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School Test Security Plan

- Suspend all related testing activities immediately

- Conduct a thorough inventory of all test materials

- Interview all personnel with access to the compromised materials

- Determine the extent of the breach and potential impact on test validity
- Notify the test vendor and state education agency of the incident

FERPA-Protected Student Data Breach

If FERPA-protected student data is compromised, the school will:

- |dentify the specific data involved and the extent of unauthorized access

- Assess the risk of harm to affected students

- Notify affected students and their parents/guardians within a reasonable timeframe
- Provide guidance on steps students and parents can take to protect themselves

Following the breach, the school will:
- Conduct more frequent security audits

- Monitor for any delayed effects of the breach
- Regularly review and updatie the security breach response plan

The following individuals have access to the secured testing materials:

Name: Title:

Andrea Morency Executive Director
Joann Brittain Administrative Assistant
Trish Gertsma Testing Lead

Andrea Morency District Test Coordinator

TEST ADMINISTRATION AND SECURITY TRAINING

School personnel who administer tests to students are frained in the following manner
(when/where/how):

School Test Administration Training to be held af the school site and led by Andrea
Morency. A make-up training session will be scheduled as needed. Training will cover
preparation for testing, handling test materials, and security for the tests. Information will
be presented using the NDE Test Security Training, NDE festing protocol document, and
Honors Academy of Literature Test Security Plan. All individuals who are involved with the
administration of the tests will acknowledge in writing that he/she understand the
information presented in the training and understand the potential consequences of
failure to comply. This will be overseen by the District Test Director.
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VERIFICATION OF STUDENT IDENTITY

The following procedures are used to verify the identity of secondary students
participating in testing:

N/A as a school grades k-8.

DISTRIBUTION, COLLECTION, AND RETURN OF TESTING MATERIALS
The following procedures are used to collect test materials from students after each test

administration:

Digital testing material will be checked and secured by the test administrator when the
student completes the test, or the testing time for the day is complete. For any paper
testing materials, the test administrator will collect applicable testing materials, including
#2 pencil, test booklets, answer document, writing prompt, and any scratch paper used
by the student during the test no later than the end of the school day. The test
administrator will record the serial number of each test booklet in a testing log and initial
that the testing materials were collected. The test administers will account for ali test
materials, including test booklets, writing prompts, student responses, and other test
materials, including scratch paper before a student is allowed to leave the testing areaq.
The test administers will place all testing materials in a designated receptacle stored in
the testing location.

The following procedures are used to collect test materials from school personnel
administering tests after each testing session: (test administer to fest coordinator)

For any paper testing materials, the test coordinator will hand collect the designated
storage receptacle containing all testing materials from the test administer in the room
where testing took place. The test coordinator will sign, date, and time-stamp the testing
log upon collection. The test coordinator willimmediately return materials to the secured
and locked storage location. Upon return to the secure and locked location, the test
administrator will sign the test storage log including the date and time the testing
materials are secured.

The following procedures are used for ordering and returning all testing materials to
vendor following each test administration:

For any paper testing material, before the Tuesday after the testing window the test
coordinator will account that all test materials, including test booklets, writing prompts,
student responses, and other test materials, including scratch paper match the testing
logs along with any unused materials, and are picked up via UPS. The principal will
complete the "Principal Certification Form”.

EMERGENCY SITUATIONS
The following plan is in place fo address test security issues during an emergency
situation:
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In an emergency test administers will collect all testing materials in a designated
receptacle stored in the testing location. In the case of evacuation, the test administer
will foregoing the serial number check on the collection log. The test administer will keep
all testing materials in their personal possession until collected from the test coordinator
following the above described collection procedures when it is safe to do so.

ADDITIONAL TIME
The following procedures are used for students who require additional time for testing:

Additional time will be given to students working productively in an appropriate testing
environment, Students needing exira time will be supervised by the test administer and
appropriate ratio of test administers. During and upon completion of the test, all security
procedures described above will apply.

ACCOMMODATIONS
The following procedures are used to ensure compliance with student testing

accommodation plans:

Students receiving special education, 504, or ELL services may be afforded appropriate
accommodations for the test. Accommodations must be documented in the student's
accommodation plan, testing accommodation form, and on the answer document. All
accommodation information will be provided to the test administrator prior testing.

ON-LINE TESTING
Verification that computers are prepared for online testing

An outside provider has verified that the devices and infrastructure we have in place will
meet the requirements for the SBAC.

OTHER PROCEDURES
Listed below are additional procedures followed to ensure test security:

- Students will check-in and sign a sign-in sheet upon entering the testing location.

- Test administrator will circulate during testing

- Students will be attended by licensed personnel at ail times during testing

- If astudent has a concern with a test question, the administer will note the
question number and concern without looking at the question to be submitted to
the department

- Administers will be frained on reporting iregularities

Iregularity Investigation

in the event of a testing iregularity or cheating, the Test Administer reports will be
carefully reviewed for any noted suspicious behavior. Physical evidence, such as seating
charts and scratch paper, will be examined for clues. When irregularities are suspected,
administrators will conduct thorough interviews with students, teachers, and test
administers involved. Throughout the process, confidentiality is maintained to protect all
parties involved. If cheating is confirmed, appropriate disciplinary actions are taken in
accordance with school policies, ensuring the integrity of the testing process.
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Joe Lombardo STATE OF NEVADA Melissa Mackedon
Governor Executive Director

STATE PUBLIC CHARTER SCHOOL AUTHORITY

1749 North Stewart Street Suite 40 2080 East Flamingo Road Suite 230
Carson City, Nevada 89706-2543 Las Vegas, Nevada §9119-5164
(775) 687-9174 - Fax (775) 687-9113 (702) 486-8895 - Fax (702) 486-5543
Via Electronic Mail

October 08, 2024

Mr. Roger Helwig, Board Chair
Dr. Andi Morency, School Leader
Honors Academy of Literature
195 N Arlington Ave

Reno, NV 89501

RE: Final Organizational Performance Framework Ratings, School Year 2023-2024

Dear Mr. Helwig and Dr. Morency:

The final Organizational Performance Framework ratings for School Year 2023-2024 were
presented at the SPCSA Board meeting on October 04, 2024, where the Authority accepted the
results. Your school earned 98.0%, a Meets Standards rating.

A copy of all results will soon be posted on the SPCSA website, https://charterschools.nv.gov/,
under Performance Reports.

We appreciate your continuing efforts to help Nevada’s students achieve greater academic and all-
around performance, putting them in a better position for success in future endeavors.

Sincerely,

"Dy R

Danny Peltier
Manager, Organizational Performance Framework

CC:

Katie Broughton, Director of Authorizing
Molly Burkhardt, Management Analyst 11
Kristyn Smithwick, Management Analyst I



Southern Nevada Office
2080 E. Flamingo Rd., Suite 210
Las Vegas, NV 89119-0811

Joe Lombardo
Governor

Jg‘"“’f M. gbe"f Phone: (702) 486-6458
uperintendent o s .
ofpuﬁnc b o st Fax: (702) 486-6450

STATE OF NEVADA

DEPARTMENT OF EDUCATION
700 E. Fifth Street | Carson City, Nevada 89701-5096
Phone: (775) 687-9200 I www.doe.nv.goy I Fax: (775) 687-9101
November 26, 2024

Dr. Andi Morency, Principal Mr. Roger Helwig, Governing Board President
The Honors Academy of Literature ‘The Honors Academy of Literature
195 N. Arlington Ave. Email: TCahill@washoeschools.net
Reno, NV 89501

RE:  Pupil Enrollment and Attendance Audit
School Year 2024 — 2025 (Q1 — Q2); Audit No. 25-2673-124

Dear Dr. Morency and Mr. Helwig:

Enclosed is the report of our Pupil Enrollment and Attendance Audit for the The Honors Academy of
Literature for the 1% & 2% quarters of the 2024 — 2025 school year. Your response to the preliminary
report findings has been incorporated into this report. We will forward a final net adjustment of minus
1 pupil day enrolled to the Department’s Student Investment Division for your 1 quarter PCFP
funding.

Since federal regulations preclude us from naming pupils in the text of a report that will be publicly
available, we have enclosed the “Enrollment Adjustments” list. This list includes pupil’s name,
identification number, grade, school, and statutory reference. The Enrollment Adjustments list will be
forwarded to school personnel only.

We appreciate the cooperation and courtesies extended to us during the course of the audit. If you
have any questions, please contact me at 775-687-9231.

Sincerely,

Vi MM éﬂﬂg)ﬂ "

Michael Shafer |
Chief Auditor
MS/ac

Enclosures:  Pupil Enrollment and Attendance Audit
Enrollment Adjustments (charter school only)

cc via email: Melissa Mackedon, Executive Director, SPCSA
James Malone, Principal Program Analyst, LCB
Yuriy Ikovlev, Program Analyst, LCB
Lilliana Camacho-Polkow, Program Analyst, LCB



Michael Rankin, Executive Branch Budget Officer I, Budget Division, CFO
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PUPIL ENROLLMENT AND ATTENDANCE AUDIT
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INTRODUCTION
Organization

The Honors Academy of Literature

Reno, Nevada

Grades: K-8

Locations: 1

Sponsor:  State Public Charter School Authority

Program
Pupil Centered Funding Plan (PCFP)

Objectives
The purpose of the examination was:

e To verify the pupil enrollment count submitted to the Department for PCFP funding by
determining the integrity of the data included in the master registers, ethnic reports, and
class record books.

e To monitor the School’s compliance with applicable Nevada statutes and regulations.

Background

Replacing the 54-year old Nevada Plan, the PCFP prioritizes equity by funding students based on
their unique needs and circumstances. The plan seeks to provide all students with a base level of
resources, and to provide greater support to those who need it. In addition, for the first time ever,
Nevada’s education funding formula accounts for the adjusted costs of providing education in urban
and rural and large and small district and school settings across Nevada.

The statutes (laws) addressing financial support of school systems, the system of public instruction,
and pupil enrollment and accounting are contained in NRS 386, 387, and 388. The regulations
included in the Nevada Administrative Code (NAC) 386, 387, and 388 are also pertinent.

Effective July 1, 1999, the Nevada Legislature enacted NRS 387.304, requiring NDE to conduct an
annual audit of the count of pupils for apportionment purposes reported by each school district. In
addition, NRS 387.1238 allows for the verification of “reports of enrollment and daily attendance
submitted by any school district, charter school, or university school for profoundly gifted pupils for
apportionment purposes.”
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PUPIL ENROLLMENT AND ATTENDANCE AUDIT

Enrollment Verification

Objective: To verify the pupil enrollment count submitted to the Department for PCFP funding by
determining the integrity of the data included in the master registers, ethnic reports, and class
record books.

Our audit procedures at the School may have included a physical count of all pupils in attendance.
The following “Enrollment Verification Schedule” identifies the School, the average daily
enrollment and total pupil days enrolled for the quarter (as submitted to NDE), the number of pupil
session days adjusted, the total recalculated pupil days enrolled, and the adjusted average daily
enrollment for the quarter, if applicable.

At the School, we reviewed the master register. We verified the number of pupils reported on the
master register matched the ethnic report or attendance summary as of the day we were at the
School. Our review of pupil withdrawal documentation included verifying the effective date of
pupil withdrawals and applicable withdrawal codes. We matched dates and codes on the
withdrawal documentation to the master register provided to us on the day of our visit for
compliance to Nevada statutes.

If applicable, we reviewed the master register for age eligibility for pupils in Kindergarten and 12%
grade.

If applicable, we reviewed the teacher contact logs for homebound pupils for minimum required
contact hours for apportionment funding.

If applicable, we tested all state-funded Pre-kindergarten and Ungraded pupils for age requirements
and, if applicable, to ensure IEP files were current.

If applicable, we tested a sample of 12™ grade pupils who were taking fewer than six
courses/semester to ensure that the pupils met the definition of being college and career ready.

Results:

Through our audit process, we could verify the average daily enrollment at the School was 209.30
for the 1% quarter.

The following exception was noted:
e A total of 1 pupil day enrolled was disallowed in the 1% quarter reporting period. See

Finding #25-1.

The audit may have produced enrollment disallowances/additions/grade changes for the 2™ quarter.
However, since the School still had time before the end of the reporting period to correct their
enrollment, those pupil days enrolled were not adjusted.
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Enrollment Verification Schedule

School Year 2024-2025
Charter School: = The Honors Academy of Literature
Fieldwork: November 14, 2024
Quarter Adjusted: 1%
Average . .
Daily Total Pupil . Total Adjusted
Days Adjusted Average
Enrollment . Recalculated :
Enrolled for | Pupil Days - Daily
Schools Tested for the Pupil Days
the Quarter, Enrolled Enrollment
Quarter, as . Enrolled for
submitted to | 2° syomiited % the Quarter LIS
to NDE Quarter
NDE (1)
The Hanmsl Academy ot 20935 4,187 1 4,186 209.30
Literature ‘
NOTES:

(1) Average daily enrollment (unweighted) is calculated by dividing the number of total pupil days
enrolled by the number of days in session for the reporting period.

(2) See Enrollment Adjustments list for details.
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Compliance

Objective: To monitor the School’s compliance with applicable Nevada statutes and regulations.

As part of obtaining reasonable assurance about compliance with Nevada statutes, NDE audit staff
reviewed applicable documentation submitted by the School to ensure compliance with select
statutes, rules, and regulations applicable to pupil enrollment and reporting.

Master Registers (NAC 387.171, 387.175, 387.200, 387.215)

We reviewed the current master register of enrollment and attendance to ensure all required
elements are present and that it is complete and accurate. We verified the quarter ending and
current master registers agreed to their corresponding ethnic reports to ensure the correct number of
pupils is reported per grade level. We verified withdrawal paperwork for correct withdrawal dates,
withdrawal codes, and ensured the documentation agreed to the master register.

We verified that the officer who is responsible for maintaining the School’s master register of
enrollment and attendance signed a statement attesting to the accuracy and truthfulness of the
School’s master register for the end of the prior school year, June 2024.

Class Record Books (NAC 387.163, 387.165, 387.175, 387.185, NRS 392.130)

We reviewed 33% of the class record books to ensure all the required elements are contained and
compliant. We verified the School’s legend of symbols to record daily attendance, enrollment,
transfer, and withdrawal has been approved by the Superintendent of Public Instruction. In
addition, we ensured the School is using the approved legend of symbols for recording attendance.
We sampled attendance records to verify the School is following their truancy policy for excessive

absences.

School Schedules (NAC 387.080, 387.100, 387.120, 387.125, 387.131, 387.140, 387.153)

We verified the School submitted their 2022 — 2023 school calendar to NDE, met the standard
number of school days, or submitted an application for an alternative schedule. We verified the
School received approval from the Department for offering a program of instruction based on their
submitted schedule. We ensured the School’s in-use calendar matched the NDE-approved calendar.
We verified the School’s bell schedule to ensure compliance to the minimum daily minutes of

mstructional time per statute.

Results:

The following exception was noted:
e We noted compliance findings regarding class record books. See Finding #25-2.

Except as noted above and further described in the Findings and Recommendations section, the
School appears to be in compliance with the above applicable Nevada statutes.
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23-1.

25-2.

FINDINGS AND RECOMMENDATIONS
Current School Year 2024 — 2025 (Q1 - Q2)

FINDING:

Disallowances:

A. Incorrect withdrawal date:

NAC 387.215 defines the reasons a pupil should be withdrawn from a school. NAC 387.200
defines a pupil’s effective date of withdrawal and states, “If a pupil: (a) Enrolls in another
school, the effective date of withdrawal is the last day the pupil attended class. (c)
establishes the withdrawal date as the last day that the pupil attended class for those pupils
who don’t enroll in another school. (e) If a pupil: Does not attend school for 10 consecutive
school days and the whereabouts of the pupil are unknown, the effective date of withdrawal

is the 10™ instructional day.”
¢ During our review of The Honors Academy of Literature, we noted the following:

o One pupil’s withdrawal date was not their last date of attendance; the pupil was
withdrawn on a date that school was not in session. The backdating of the pupil’s
attendance resulted in 0 days being adjusted.

o One Kindergarten pupil had an incorrect withdrawal date.

Once the audit has been finalized, NDE will make a net adjustment to the 1% quarter reported
count for apportionment of minus 1 pupil day enrolled. This brings the School’s average daily
enrollment for the period from 209.35 to 209.30 (unweighted). The funding amount will be
adjusted based on a decrease of 0.05 unweighted pupils.

RECOMMENDATION: We recommend that the School complies with the above regulations
to ensure that the withdrawal records are complete and accurate. We also recommend that the
School continue providing training to the school staff involved in the determination of the
effective withdrawal dates and posting those dates to the schools’ Master Registers.

RESPONSE: No response was received regarding finding #25-1.

STATUS: The School did not respond to audit finding #25-1. We repeat our recommendation
that the School complies with the above regulations to ensure that the withdrawal records are
complete and accurate. We also recommend that the School continue providing training to the
school staff involved in the determination of the effective withdrawal dates and posting those
dates to the schools’ Master Registers.

FINDING: NAC 387.165 states, “The class record book is the original and official document
or record that establishes proof of reported information for a pupil.” This regulation also defines
what information the class record book must contain.
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* During our review of the class record books at The Honors Academy of Literature, we noted
the following:

o One class record book did not contain the “E” code for when a pupil first entered the
class due to the pupil enrolling on a date school was not in session.

o We noted one pupil who was enrolled in the School at the beginning of the school
year was missing their record of attendance from the beginning of the school year
until November.

o One class record book was missing the “W” code for when a pupil withdrew from
the class due to the pupil being withdrawn on a day that the school was not in
session.

o There was no record that the teachers had attested to the accuracy and truthfulness of
their class record books.

RECOMMENDATION: We recommend the School comply with the above regulations and -
ensure the information in the class record books are complete and accurate, contain all required
information, and reflect the pupils’ actual attendance.

RESPONSE: The School stated that they were not aware that the “E” code should be used
mid-year for when a student moves from one class to another. The School is now aware of the
correct procedure and has updated their processes. The School has also updated their processes
to withdraw a pupil on the last date of attendance rather than the following day. Lastly, the
School has pulled the correct class record book reports and has shared them with the teachers
for signatures. Moving forward, the School will print the report weekly for teacher signatures
and store the reports in the class binders in the office.

STATUS: The School’s corrective action is acceptable.

The Honors Academy of Literature, PEAA Report 2024 — 2025 (Q1 — Q2) Page 6



FINDINGS AND RECOMMENDATIONS
Prior School Year 2023 — 2024 (Q1 — Q4)

There were no pupil enrollment and attendance findings for The Honors Academy of Literature in
the 2023 - 2024 (Q1 — Q4) audit.

The Honors Academy of Literature, PEAA Report 2024 — 2025 (Q1 - Q2) Page 7



RESPONSE FROM CHARTER SCHOOL

?; =

11/21/2024
The Honors Academy of Literature accepts the audit as presented. Please see the response for each
finding:

1. Onedassrecord book did not contain "E” code for when a pupil first entered the class due to
the pupil enrolling on a date schoo! was not in session. Response: We were not aware that the
“F" code should be used mid-year when a student in moved from one class to another. We are
aware now and have updated our process.

2. We noted one pupil who was enrolled in the school at the beginning of the school year was
missing their record of attendance from the beginning of the school year until November.
Response: This finding is a result of the finding above and has been resolved with 3 change in
process.

3. One dass record book was missing the “W*" code for when a pupil withdrew from the class due
to the pupil being withdrawn on a day that the school was not in sessfon. Response: Qur process
has been updated to process the withdrawn the last day of attendance rather than the following
day.

4. There was no record that the teachers had attested to the accuracy and truthfulness of their
dass record book. Response: The correct report has been pulled and reports shared with
teachers for signature. Moving forward, we will print the report weeldy for teacher signature
and store in class binders in the office.

Please feel free to reach out with any questions.

V/{f |

Andrea Morency, Ph.D.
Principal/Executive Director

The Honors Academy of Literature, PEAA Report 2024 — 2025 (Q1 - Q2)
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CHARTER SCHOOL ANNUAL FINANCIAL PERFORMANCE REVIEW REPORT

"
2 Honors Academy of Literature

3 School Years Year 1 Year 2 Year 3 Year 4 Year S Year 6

4 From 2015 2016 2017 2018 2019 2020

5 To 2016 2017 2018 2019 2020 2021

6 Actual Actual Actual |  Acfual _Acfual [ Acfual
7

8 School Name [Honors Academy of Literature | Enter school name

Q

10 Independent Aunditor |David Schaper | Name of auditor

1 ‘Barnard Vogler & Co. Name of auditing firm

12 775-786-6141 Phone number

13 100 West Liberty St, Suite 1100 Street, Suite

14 Reno, NV 89501 City, State, Zip

15

16 First Contract, First Year | Fall2002  First contract, first year of operations (before first renewal sought).

17 of operations | Spring 2003

18 Current Contract First Year | Fall2015  Note: School is starting w/year O (prior year w/ASD)

19 of operations-or vear 0 Spring 2016 | First year of operation with the current charter contract (including renewals)
20 Key
21 Enter required data in yellow cells: This data is for operations focused measuring. Accrual basis
22 Enter required data in bluecells: For capital. bond, facility measuring, such as modified accrual numbers.
23
24 Meets Standards | Falls Far Below Standards
25 Does Not Meets Standards DNMS |
26
27 SCHOOL FINANCIAL PERFORMANCE DATA
28
29 'ENROLLMENT % Chg Enrol—> % % % 21500% 6%
30 Actual (Count Day 10/1) T . | R N 216 | 228
31 Budget (Final/Amended ) | 1 1 1 1 230 230
32 % Budget 100.0% 100.0% 100.0% 100.0% 93.9% 99.1%
33 Comments =
34 .
35 Enrollment Detail (Preview for SYE 23) % -% -% -% -%
36 Actual ADE _ : = = S =) ]
37 ADE/Actual (Count Day 10/1) %] %) A %] % %
38 Approved enrollment (Contract) | = = : - | = -1l
39 Actual/Approved Yo -% % -% % -%
40 Budget/Approved (future version)
41 Special Populations
42 Special Eduqation | — - =3[/ - = &
43 English Learners - | - | - | - | =
44 At Risk (aka FRL) <] = e [ =[ -
45 GATE -1 = - = = 5l
46 - -
47 Comments — =
48 Comments (more) == e =
49 o o
50 SOURCE: STATEMENT OF ACTIVITIES (ACCRUAL INFORMATION)
51 .SELECT REVENUES % Chg Rev St-—-> 10% 9% ) 13% 7%
52 State $1,249,413 | $1372,656  $1,502,634 $1457,567  $1,646,863  $1,763,385
53 Federal - - - = || - | - |
54 Local 45,370 64,703 92,544 87,308 | =
55 Operating Grants and Contributions | . . ! il |
56 ESSER Federal Funds (Temp') Ol e | D[ . -
57 Special Programs Funding = | | |l 146,300
58 Donations/Fundraising - | - | - - | - -
59 Revenues - Other 185,156 | 532,786 | 506,376 | 287,984 226,504 270,408 |
60 TOTAL REVENUE $1,479,939 $1,970,145 $2,101,554 $1,832,859 $1,873,367 $2,180,093
61 Tot Revenue PP $1,479,939 $1,970,145 $2,101,554 $1,832,859 $8.673 $9,562
62 % Chg Tot Rev--> N/A 33% 7% 10%
63 State Revenue PP $1,249.413 $1,372,656 $1,502,634 $1,457,567 $7.624 $7.734
64 % Chg St Rev--> N/A 10% 9% 1%
65 Federal Revenue PP $- $- $- $- $- $-
66 % Chg St Rev--> N/A -% -% % -% -%

7 Comments: B L il I I
58 Comments: = ==
69 Comments: i N =N
70
71 'SELECT EXPENSES % Chg Ed Prog-> 57% 19%
72 4712026 abdueationabPregremms $906,210 | $1,484d 345 16 $1,202,688 $1,084,512 $2204R2FPR Reviséd 26021}



100
101

02
103
104
108
106
107
108
109
110
111
112
113
114

CHARTER SCHOOL ANNUAL FINANCIAL PERFORMANCE REVIEW REPORT
Honors Academy of Literature

School Years Year 1 Year 2 Year 3 Year 4 Year 5 Year 6
From 2015 2016 2017 2018 2019 2020
To 2016 2017 2018 2019 2020 2021
Actual Actual | Actual | Actual ___Actual Actual |
EMO/CMO, ESP - - =4 - - =
Special Programs Expenses | e | | | I
Support Services (Gen & Admin) 543,153 523232 895,371 | 839,122 | 365,059 188,685
Support Services, Other 8 5 Sl - - - 91,113 | =|
Other Expenses 5 = - . 246,642 | 394,668
Total Expenses, Operating | $1449363 | $1949366  $2,098,059 | $1,923,634  $1,997,639 | $1,851,134
Tot Expenses PP $1,449,363 PP $1,949.366 PP $2,098,059 PP $1,923,634 PP $9,248 PP $8,119 PP
% Chg Tot Exp--> N/A 34% 8%
Error check - - - - - -
Special Programs Funds/Expenses - D — - - T
Comments: - il
Post here and not in the above Total Expenses S — - =
Interest Expense - - - = = =
Interest Expense (Capital/Bldg) - - | - - | =
Total Interest Expense $- $- $- $- $- $-
Capital Lease Expense + Principa e = -] - e - |
Operating Lease Expense ' T || T 180,000 | 189,000 | 195,180 194,084 |
Total Expense, Lease [ - - 180,000 | 189,000 | 195,180 | 194,084
Depreciation Expense (non GASE : -] 2722 2,853 | 2,853 12,533 |
Depreciation Expense (GASB 87) | |
Depreciation Expense (Total) - - 2,722 2,853 2,853 | 12,533
Amortization Expense (non GASB 87) B .
Amortization Expense (GASB 87) |
Amortization Expense (Total)| -1l e s - - £
TOTAL EXPENSES $1,449,363 $1,949,366 $2,098,059 $1,923,634 $1,997,639 $1,851,134
Tot Expenses PP $1,449,363 $1,949,366 $2,098,059 $1,923,634 $9,248 $8,119
Prior Period Adjustment - - - - - -
Net Surplus (Deficit) $30,576 $20,779 $3,495 $(90,775) $(124,272) $328,959
aka Change in Net Position
Net Deficit - Beginning
Net Deficit - Ending $30,576 $20,779 $3,495 $(90,775) $(124,272) $328,959
Adjustments to Net Surplus (Deficit)
YOY Change in Deferred Outflows $380,549 $112,554
YOY Change in Net Pension Liability 1,581,099 206,424 52,753 82,625
YOY Change in Deferred Inflows $277,004 ~ $70317 $26,906

Net Penston Liability Expense

Change n Capual Lease (why this here if you're includi}lglease expense above? .Or do you mean similar to a depreciation? If so, the.n why not deprecia

Adjusted Net Surplus (Deficit)

$30,576

$20,779

$3,495

$(90,775)

$(124,272)

$328,959

4/7/12025 at 3:19 PM Mike 702.486.8879
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CHARTER SCHOOL ANNUAL FINANCIAL PERFORMANCE REVIEW REPORT
Honors Academy of Literature

School Years Year 1 Year 2 Year 3 Year 4 Year 5 Year 6
From 2015 2016 2017 2018 2019 2020
To 2016 2017 2018 2019 2020 2021
" Actual Actual | Actual |  Actual Actual Actual
Other financing sources $- $- $- $- $- $-
Net Surplus (Deficit) PP $30,576 $20,779 $3,495 /7. 7. $1.443
Capital Expenses $- $- $- $- $- R
Capital Expenses Paid with
Bond Proceeds s.” ¥ U | $-_ o= e
INOTICES/OTHER
DeBt'('lbéh)' Default g _No No No No No No
Facility Lease Default ~ Ne No No No No No
Audit Opinion Unqualified  Unqualified  Unqualified Unqualified  Unqualified Ungqualified
Audit Findings R, - T B il B N I D
Going Concern Determination B ~ No "No No il ISIo B 1;4'_0 . _No
Material weakness(es) & Significa1 ~ No No " Noe = No ~ No Neo
Comments
Comments S
PERS >90 Days Past Due / FY? - B N el T T
Special Education Reserve >=$25k
SpEd Res @ Separate Bank Acct a - - - I =
Waitlist % of Enrollment %) % o % % %
Student Retention Rate % -T’/j e Y% B % N %I_ s %-
Other Legal/Financial Notices i i i ) -
Explanations/Notes: ) B S - __ - - N __
..{Continued): I B il
SOURCE: STATEMENT OF NET POSITION (ACCRUAL INFORMATION)
(SELECT ASSETS % Chg C, Unr--> 31% 41% 72% 18%
Cash Unrestricted $137,067 $180,168 | $179,222 | $253,286 | $434,920 ! $511 607 |
Cash, Restricted i =l =l _ =) i - -~ - =
Cash equivalents, Restricted - - - - ol | -
Cash equivalents, unrestricted =] - - - - -
Total Cash & Equivalents $137,067 $180,168 $179,222 $253,286 $434,920 $511,607
% Chg Cash & Eq—> N/A 31% 41% 2% 18%
Total Cash & Eq' (Unrestr'd) $137,067 $180,168 $179,222 $253,286 $434,920 $511,607
Proceeds from Bonds $- $- $-! $- E - f_
% Chg AR—> 28% - 93%
Accounts Receivable 5 73,365 | 94226 182,289 90,689 | 30,690 21,117
Due from other Gov'ts — = R
Other Receivables |
Other Current Assets | - - | 3] -
Total Current Assets $210,432 $274,394 $361,511 $343,975 $465,610 $532,724
% Chg CA—> N/A 30% 32% 35% 14%
Comments:
Right to Use (GASB 87) Facﬂltles |l | s | _ el .
GASB 87 Other Assets . - - | - - - |
Non Current Assets, Facilities 11,541 8,688 | 54,238 62,666
Non Current Assets, Other, Net = | - | - 54,716
Non Current Assets $- $- $11,541 $8,688 $54,238 $117,382
Total Assets $210,432 $274,394 $373,052 $352,663 $519,848 $650,106
% Chg Total Assets--> N/A 30% “36% 47% 25%
Comments: | - RS E Ea
Deferred Outflows $380.549 $493,103 $464,097 $461,188 $400,899
Total Assets & Deferred Outflow $210,432 $654,943 $866,155 $816,760 $981,036 $1,051,005
[SELECT LIABILITIES
Current Liabilities % Chg AP-—> - 152% 227% ~20% 2% :
Accounts Payable ' $5,500 | $13,857 $45,310 | $54.423 | $93340 |  $88,064
Salaries & Benefits Payable
Capital leases, current |
Page 3 ofdis IR FY24 Honor.s FPiQ Revised FP Data-Rigs
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CHARTER SCHOOL ANNUAL FINANCIAL PERFORMANCE REVIEW REPORT
Honors Academy of Literature

School Years - Year 1 " Year 2 Year 3 Year 4 Year 5 Year 6
From 2015 2016 2017 2018 2019 2020
To 2016 2017 2018 2019 2020 2021
Actual Actual | Actual |  Actual | Actual |  Actual

Notes/bonds/Debt, current e
Other Current Liabilities : :

Current Liabilities $5,500 $13,857 $45.310 $54,423 $93,340 $88.,064

% Chg CL-> 152% . 27% - 20% 2%

Comments: Liabilities i Ead
Noncurrent Liabilities - -
Outstanding Loans No| _No Yes Yes| Yes| Yes|
GASB 87 Facilities leases B 1 3 I |
GASB 87 Other leases = = =0/ omee ___;’7 | I
Long-term Liabilities - =] = =] 148,629 | -
Bond Debt & Capital Lease Bal' | = - - - - =
Other NonCurrent Liabilities I - - | B - = -
Net PERS Pension Liability - 1,581.099 1,787.523 1,704,505 1,757.258 1.839.883

Total Noncurrent Liabilities $- $1,581,099 $1,787,523 $1,704,505 $1,905,887 $1,839,883

Total Liabilities $5,500 $1,594,956 $1,832,833  $1,758,928  $1,999227  §$1,927,947

Total Liabilities (Operating) | 5,500 13,857 45310 54,423 | 241,969 | 88,064 |

Total Liabilities (w/o NPL) 5,500 13,857 45310 54,423 241,969 88,064
Estimated Net Assets $204,932 $260,537 $327,742 $298,240 $277.,879 $562,042

Comments: = i
Deferred Inflows [ $- | $277,004 | $135,096 | $205,413 | $232,319 | $163,512 |

4/7/2025 at 3:19 PM Mike 702.486.8879 Page 4 of 16 FY24 Honors FPR Revised FP Data-Rtgs
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CHARTER SCHOOL ANNUAL FINANCIAL PERFORMANCE REVIEW REPORT
Honors Academy of Literature

School Years Year 1 Year 2 Year 3 Year 4 Year 5 Year 6
From 2015 2016 2017 2018 2019 2020
To 2016 2017 2018 2019 2020 2021
Actual Actual Actual Actual Actual Actual
Total Liab's & Def'd inflows $5,500 $1,871,960 $1,967,929 $1,964,341 $2,231,546 $2,091,459
Liab's & Def'd Infl' w/o NPL $5,500 $290,861 $180,406 $259,836 $474,288 $251,576
Net Position (Per Annual Independent Audit)
Net Position (Beg' of Y1) | 330576 851355 $54850 1  $05.925)1  51160.197)
Change in Net Position $30,576 $20,779 $3,495 $(90.,775) $(124.272) $328,959
Net Position (End of Yr) $30,576 $51,355 $54,850 $(35.925) $(160,197) $168,762
Calculated
Net Position (Beg' of Yr) $- $30,576 $51,355 | $54,850 $(35,925)] $(160.197)]
Change in Net Position $30,576 $20,779 $3,495 $(90,775) $(124,272) $328,959
Net Position (End of Yr) $30,576 §51,355 $54,850 $(35,925) $(160,197) 168,762
Recenciliation:
Annual independent audit $30,576 $51,355 $54,850 $168,762
Plus NPL adjustment $- $1,477,554 $1,429,516 $1,445,821 $1,528,389 $1,602,496
Minus calculated net position $30,576 $51,355 $54,850 $(35,925) $(160,197) $168,762
Should equal zero $- $1,477,554 $1,429,516 $1,445,821 $1,528,389 $1,602,496

Unrestricied Fund Balance

Notes: = = —

1 certify that to the best of my knowledge the information entered above is correct.

Name of Board Member submitter

Tige

School Board submitter's email address
Date prepared & Phone # |

Emailing this document to the SPCSA from an authorized school board chairperson or vice-chairperson will count as a signature. Submit this as a wor

FINANCIAL PERFORMANCE MEASURES, METRICS, RATINGS

Near Term Measure 1
1 Current Ratio (CA/CL) (CA/CL >=1.1 = MS*)

r 155  Total Current Assets (Operating) $210,432 $274.394 $361,511 $343,975 $465,610 $532,724
r182  Total Current Liabilities (Operating 5,500 13,857 45,310 54,423 93,340 88,064
Current Ratio 38.26 x 19.80 x 7.98 x 6.32 x 4.99 x 6.0 x

Neg Ne Ne Nei Pos Ch
Ratings W T M e M e W

Notes - - 5 N BN ) N e ——————
Near Term Measure 2A
2A Unrestricted Days Cash On Hand (UDCOH >= 60 days*; y1>15, y2>30, y3>=60 days)
r 146 Unrestricted Cash $137,067 $180,168 $179,222 $253,286 $434,920 $511,607
»78  Total Expenses, Operating 1,449,363 1,949,366 2,098,059 1,923,634 1,997,639 1,851,134
r95  Total Depreciation - - 2,722 2,853 2,853 12,533
r98 Total Amortization - - - - - -
Total Expenses, Net $1,449,363 $1,949.366 $2,095,337 $1,920,781 $1,994,786 $1,838,601
Average Daily Expenses $3,971 $5,341 $5,741 $5,262 $5,465 $5,037
UDCOH 34.5 Days 33.7 Days 31.2 Days 48.1 Days 79.6 Days 102 Days
Trend - Neg Ne Pos Ch Pos Ch, Pos Ch
Ratings B oo oo
Notes } s e

Near Term Measure 2B (For Information purposes)
2B Unrestricted Days Cash On Hand--w/Accounts Receivables (Information item)

140,151 Unrestricted Cash & AR $210,432 $274,394 $361,511 $343,975 $465,610 $532,724
r 100  Total Expenses, Operating 1,449,363 1,949 366 2,098,059 1,923,634 1,997,639 1,851,134
r118  Total Depreciation - - 2,722 2,853 2,853 12,533

r 98 Total Amortization - - - - - -
Total Expenses, Net $1,449,363 $1,949,366 $2,095,337 $1,920,781 $1,994,786 $1,838,601
Average Daily Expenses $3,971 $5,341 $5,741 $5,262 $5,465 $5,037

UDCOH 53.0 Days 51.4 Days 63.0 Days 65.4 Days 85.2 Days 106 Days
Trend - Neg Pos Chg Pos Chg Pos Chg Pos Chg
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CHARTER SCHOOL ANNUAL FINANCIAL PERFORMANCE REVIEW REPORT
Honors Academy of Literature

2

3 School Years Year 1 Year 2 Year 3 Year 4 Year 5 Year 6

4 From 2015 2016 2017 2018 2019 2020

5 To 2016 2017 2018 2019 2020 2021

6 Actual Actual ~_ Actual _Actual ~Actual Actual
269 Ratings DNMS
270 % Chg Avg Daily Expenses--> 34% 7% (8%) 4% (8%)
271 Notes —_—
272
273
274 Near Term Measure 3
275 3  Enrollment Variance (Most recent year: Actual/Projected >=95% = MS)
276 rJS3 Actual Enrollment 1 1 1 216 228
277 r54 Projected Enrollment 1 1 1 230 230
278 Enrollment Variance 100.0% 100.0% 100.0% 100.0% 93.9% 99.1%
279 Ratings DNMS
280 Notes a
281 0 e

417/2025 at 3:19 PM Mike 702.486.8879 Page 6 of 16 FY24 Honors FPR Revised FP Data-Rigs




CHARTER SCHOOL ANNUAL FINANCIAL PERFORMANCE REVIEW REPORT

N

2 Honors Academy of Literature

3 School Years Year 1 Year 2 Year 3 Year 4 Year 5 Year 6

4 From 2015 2016 2017 2018 2019 2020

5 To 2016 2017 2018 2019 2020 2021

6 — Actual | Actual Actual Actual Actual Actual
283 Near Term Measure 4
284 4  Notices (Not in default, not late w/any debt or lease payments)
285 r 121 Debt Delinguency/Default >60 day: n/a n/a n/a n/a n/a n/a
286 r122 Facility Delinquency/Default n/a n/a n/a : n/a n/a n/a
287 r 134 Other Legal/Financial Notices - s
288 Notes =t
289
290
291 Sustainabilty Measure 1 _
292 5  Total Margin (Measuring the school's consistent operating in the Black, with Revenues > Expenses)
293 r 102  Current Year Net Surplus $30,576 $20,779 $3,495 $(90,775) $(124,272) $328,959
294 r60 Current Year Total Revenue 1,479,939 1,970,145 2,101,554 1,832,859 1,873,367 2,180,093
295 Current Year Margin 2.1% 1.1% 0.2% (5.0)% (6.6)% 15.1%
296
297 3 Year 3 Year 3 Year 3 Year
298 Surplus $54,850 $(66,501) $(211,552) $113,912
299 Revenue $5,551,638 $5,904,558 $5,807,780 $5,886,319
300 Aggregated 3 Year Margin 1.0% (1.1)% 1.9%
301 Ratings i F
302
303 Notes
304
305
306 Sustainabilty Measure 2
307 6A Debt to Asset Ratio (W/facilties. bonds. W/o Net Pension Liability...)( D/A < 80% = MS; D/A >=0.9 and <=1 = DNMS; D/A >1 = FFBS)(I
308 r 196 Total Debt (w/GASB 87) 5,500 13,857 45310 54,423 241,969 88,064
309 rI164 Total Assets (w/GASB 87) $210,432 $274,394 $373,052 $352,663 $519,848 $650,106
310 Debt to Asset Ratio 2.6% 5.1% 12.1% 15.4% 46.5% 13.5%
311 Ratings
312

13 6B Debt to Asset Ratio (wio GASB 87, w/o Net Pension Liability)
314 r 197 Total Debt (pre GASB 87) 5,500 13,857 45,310 54,423 241,969 88,064
315 r 199 Total Assets (pre GASB 87) $210,432 $274,394 $373,052 $352,663 $519,848 $650,106
316 Debt to Asset Ratio 2.6% 5.1% 12.1% 15.4% 46.5% 13.5%
317 Ratings
318 Notes B
319 | — —— =
320
321 Sustainabiity Measure 3
322 7a Cash Flow (Positive changes in Cash Balances 31% (1%) 41% 72% 18%
323 ri44  Total Cash Balance (All Cash) $137,067 $180,168 $179,222 $253,286 $434,920 $511,607
324 Multi Year Cash Flow (3 yr) $42,155 . $73,118 $255,698 $258,321
325 One Year Cash Flow (1 vr) $43,101 $(946) $74,064 $181,634 $76,687
326 One Year Cash Bal Chg Paos Che Neg Chg Fos Che Pos Chg Neg Chg
327 Ratings L s ' '
328 Notes ~ Direct cash expen
329 ] ~ Additionally, there
530, =
331 _7b__ Cash Flow (Positive changes in Cash Balances, Year Over Year)
332 r153  Total Cash Balance (Unrestricted) $137,067 $180,168 $179,222 $253,286 $434,920 $511,607
333 Multi Year Cash Flow (3 yr) $42,155 $73,118 $255,698 $258,321
334 One Year Cash Flow (1 yr) $43,101 $(946) $74,064 $181,634 $76,687
335 One Year Cash Bal Chg - Pos Ch Neg Chg Pos Ch Pos Ch, Neg Ch;
e Ratin E— B
337 Notes
338 ¥ - i ol
339 o
340 Sustainabilty Measure 4
341 8 Debt and/or Lease Service Coverage Ratio (MS >=1.1)
342 r 102 Net Surplus (Deficit) $30,576 $20,779 $3,495 $(90,775) $(124,272) $328,959
343 r95 Depreciation ) - - 2,722 2,853 2,853 12,533

"44 r88 Interest Expense - - -
5 r90 Capital Lease Expense - -

346 r9! Operating Lease Expense - - 180,000 189,000 195,180 194,084
347 r98 Amortization - - - - - -
348 NI b4 DIA $30,576 $20,779 $186,217 $101,078 $73,761 $535,576
349 :
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1 CHARTER SCHOOL ANNUAL FINANCIAL PERFORMANCE REVIEW REPORT
Honors Academy of Literature

2

3 School Years Year 1 Year 2 Year 3 Year 4 Year 5 Year 6

4 From 2015 2016 2017 2018 2019 2020

5 To 2016 2017 2018 2019 2020 2021

6 Actual | Actual | Actual | Actual _ Actual _ | Actual
350 r 174 Annual Principal $- $- $- $- $- $-

351 r&88 Interest Expense - -
352 r90 Facility/Capital Lease Expense - - -

353 r91 Operating Lease Expense - - 180,000 189,000 195,180 194,084
354 Debt (& Lease) Service $- $- $180,000 $189,000 $195,180 $194,084
355

356 DSCR or LSCR *** - - 1.03 0.53 0.38 2.76
357 Ratings NA NA DNMS<L.I DNMS<LI DNMS<L.1

358 Notes - i e—

359 . _
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Year 7 Year 8 Year 9 Year 10 Year 11
[ 2021 2022 2023 2024 2025
2022 2023 2024 2025 2026
Actual Actual Actual
(4%) (2%) 1% % %
— 220 215 | 217 - =
230 225 | 225 2 =
95.7% 95.6% 96.4% % %
% % % % %
= = =i = 2
B -%_I % % % %
Y% % % Y% %
F - - a0 - -
= : 2 31 % ey
. = S I _ =
—_ - = = i =
(7%) (3%) 21% % %
$1,633,004 $1,580,385  $1,914,178 R i
117,372 247,705 B B
- 13,587 | - z N
B 5 T 345232 : s |
I 16,777 | - 173.332 | - =
$1,767,153 $1,841,677 $2,432742 $- $-
$8,033 $8,566 $11,211 $- $-
(16%) 7% 31% Y% %
$7,423 $7.351 $8,821 $- $-
(4%) (1%) 20% % %
$534 $1,152 $- $- $-
% 116% % % %
(26%) 12% 16% % %
| a5Be05485 10 PV ML OSGABSEBTS. $1,226,522 Page 9 of 16
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Year 7 Year 8 Year 9 Year 10 Year 11
[ 2021 2022 2023 2024 2025
2022 2023 2024 2025 2026
_ Actual Actual Actual
Ic 188,479 160,853 B - .
‘ 192,242 | 495,142 561,593 B : El
([ =| : 254,894 = -
| 443,790 (10,358)| (41,398) - -
$1,576,517 | $1,729,493 |  $2,162.,464 $- R
$7,166 PP $8.,044 PP $9,965 PP $- $-
(12%) 12% 24% -% Y
- - 2.1 - -
45949 35,967 | 27305 | i B
= = - S| =|
$45,949 $35,967 $27,305 $- $-
: : o :
' = =j— = = -
| 35488 32l 47933 I
L ; 4 .
i_ 35,488 | 32,211 47,933 ! - -
187,987 187,987
- 187,987 | 187,987 | 1 -
$1,576,517 $1,985,658 $2,425,689 $- $-
$7,166 89,236 $11,178 $- $ -
$190,636 $(143,981) $7,053 $- S -
$190,636 $(143,981) $7,053 $- $-
$415,780 $(90,323) $20,118 $- $-
(721,108) 869,203 136,410 - -
$912,374 $(831,905) $(50,469) $- $-
= ] . - -
ition and amortizations? And are vou trying to get to a cash flow?)
$190,636 $(143,981) $7,053 $- S -

4/7/2025 at 3:19 PM Mike 702.486.8879

Page 10 of 16

FY24 Honors FPR Revised FP Data-Rigs



Year 7 Year 8 Year 9 Year 10 Year 11
[ 2021 2022 2023 2024 2025
2022 2023 2024 2025 2026
~ Actual Actual | Actual | g dge
- - = | - =
i : i |
$867 _ $(670) $33 $- $-
5| 5- $- $- §-
| i i i
- | $- $- - $-
No ~ Ne No No No
~__No No No No No
Ungqualified  Unqgualified Unqualified Ungqualified Unqualified
(. No ~ No No No No
N No No No No No
L % % %) % %
— % %! % %
_ (37%) 3% (3%) % %
[ $323972 | $427,787 | $416,594 i - -]
| : P 1) _"_ - i a
= Sillim e =] -
$323,972 $427,787 $416,594 $- $-
(37%) 32% (3%) % Y%
$323,972 $427,787 $416,594 $- $-
s | e S 23 SR T $-
(143%)  (244%) 1561% % %
L (8,981) 12,970 215421 e -
129,695 .
= | ‘
$444,686 $440,757 $632,015 $- $-
(17%) (1%) 43% % %
| 375,973 | I ‘
819.921 | | |
152,272 684,021 | 128203 :
$972,193 $684,021 $504,176 $- $-
$1,416,879 $1,124,778 $1,136.191 $- $-
118% 21%) 1% % %
$816,679 $726,356 $746,474 5- $-
$2,233,558 $1,851,134 $1,882,665 $- $-
o= (43%) (42%) 634% Yo Yo
$50307  $29,122 |  $213,896 i
Sl | $13,378 | $27,256 | N
| 173253 194,292 214974
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Year 7 Year 8 Year 9 Year 10 Year 11
[ 2021 2022 2023 2024 2025
2022 2023 2024 2025 2026
Actual Actual Actual
! iy 1 -
| 21,423 _ |
$244,983 $236,792 $456,126 $- $-
178% (3%) 93% % %
' _No_i [ _— No I No ]-!\io.:. - ‘No
i» 643,732 452,194 237220 M ]
L Bl =} - - -
[ L1877 | 1987,978 2124388
$1,762,507 $2,440,172  $2,361,608 $- $-
$2,007,490 $2,676,964  $2,817,734 $- $-
888,715 | 688,986 | 693,346 | - -1
888,715 688,986 693,346 i -
$528,164 $435,792 $442,845 $- $-
[ 51,075,886 | $243981 [  $193512 $- $- |
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Year 7 Year 8 Year9 Year 10 Year 11
| 2021 2022 2023 2024 2025
2022 2023 2024 2025 2026
__ Acfual Actual Actual
$3,083,376 $2,920,945 $3,011,246 $- $-
$1,964.601 $932,967 $886,858 $- $-
$168,762 $359.398 $215417 | 32 §-
$190,636 $(143.981) $7,053 $- $-
$359,398 $215,417 $222,470 s- $-
$168,762 $359,398 $215,417 $- 5-
$190,636 $(143,981) $7,053 $- $ -
$359,398 $215,417 $222,470 $- $-
$359,398 $215,417 $222,470 $- $-
$1,377,982 $1,505,603 $1,571,426 $- $-
$359,398 $215,417 $222,470 $- $-
$1,377,982 $1,505,603 $1,571,426 s - $-
rking Excel file.

$444 686 $440,757 $632,015 $- $-
244 983 236,792 456,126 - -
1.8 x 1.9 x 1.4 x - -
Nei Pos Chi_ Nei - -
$323,972 $427,787 $416,594 $- $-
1,576,517 1,729,493 2,162,464 - -
35,488 32211 47,933 - -
- 187,987 187,987 - -
$1,541,029 $1,509,295 $1,926,544 $- $-
$4,222 $4,135 $5,278 $- $-
77 Days 103 Days 79 Days - -
Nﬁ' Pos Chi Nei - -
$444 686 $440,757 $632,015 $- $-
1,576,517 1,729,493 2,162,464 - -
35,488 32,211 47,933 - -
- 187,987 187,987 - -
$1,541,029 $1,509,295 $1,926,544 $- $-
$4,222 $4,135 $5,278 $- $-
105 Days 107 Days 120 Days - -
Ne Pos Chg Pos Chg - -
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Year 7 Year 8 Year 9 Year 10 Year 11
| 2021 2022 2023 2024 2025
2024 | 2025 _ 2026

=itz

220 215 217 - -
230 225 225 - -
95.7% 95.6% 96.4% -% -%
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Year 7 Year 8 Year 9 Year 10 Year 11
[ 2021 2022
2022 2023
_ Actual |  Actual
n/a n/a n/a n/a n/a
n/a n/a n/a n/a n/a
$190,636 $(143,981) $7,053 $- $-
1,767,153 1,841,677 2,432,742 - -
10.8% (7.8)% 0.3% 0.0% 0.0%
3 Year 3 Year 3 Year 3 Year 3 Year
$395,323 $375,614 $53,708 $- $-
$5,820,613 - $5,788,923 $6,041,572 $- $-
6.8% 6.5% 0.9% 0.0% 0.0%
DNMS = =
nciudes GASB 87 fiscal impact)
888,715 688,986 693,346 - -
$1,416,879 $1,124,778 $1,136,191 $- $-
62.7% 61.3% 61.0% 0.0% 0.0%
244983 236,792 456,126 - -
$596,958 $1,124,778 $760,218 $- $-
41% 21% 60% 0% 0%
(37%) 32% 3%) % A
$323,972 $427,787 $416,594 $- $-
$(110,948) $(83,820) $92,622 $- $-
$(187,635) $103,815 $(11,193) $- $-
Nez Chg Pos Ch Neg Chg - -
~_ DNmS LR g L =0 =
litures of $93.927 in capital expenditures for board approved repairs to t
+ was $27,016 in indirect cash expenditures, I am not certain how approf
$323,972 $427,787 $416,594 $- $-
$(110,948) $(83,820) $92,622 $- $-
$(187,635) $103,815 $(11,193) $- $-
Neg Ch; Pos Chg Neg Chg - -
T — = -
$190,636 $(143,981) $7,053 $- $-
35,488 32211 47,933 - -
45,949 35,967 27,305 - -
- - 214,974 - -
- 187,987 187,987 - -
$272,073 $112,184 $485,252 $- $-
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4/7/2025 at 3:19 PM Mike 702.486.8879

Year 7 Year 8 Year 9 Year 10 Year 11
2021 2022 2023 2024 2025
2022 2023 2024 2025 2026

~ Actual Actual | Actual
$- $- - $- $-
45,949 35,967 27,305 - -
- - 214,974 - -
$45,949 $35,967 $242.279 $- $-
5.92 3.12 2.00 - -
TOMSSI . Msel . Meel NA NA
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The Honors Academy of Literature Policy: Immigration Enforcement and
School Safety

Purpose

This policy outlines The Honors Academy of Literature’s protocols for responding to potential
visits or inquiries from immigration and Customs Enforcement (ICE) agents. It is designed to
ensure the safety, security, and privacy of all students and their families while maintaining
compliance with applicable state and federal laws.

Policy Statement

The Honors Academy of Literature is committed to providing a safe and supportive leaming
environment for all students, regardiess of their immigration status. Our campus is a place of
learning and inclusivity, where every student has the right to feel secure. To that end, the school
will act in accordance with all state and federal laws to protect the rights and privacy of students
and their families. ’

Scope
This policy applies to all school personnel, including administrators, teachers, staff, contractors,

and volunteers.

Protocols for Inmigration Enforcement

1. Access to School Grounds
o ICE agents may not enter The Honors Academy of Literature grounds without
presenting a valid judicial warrant signed by a judge.
o Administrative staff must immediately verify the warrant's authenticity and scope
with the school’s legal counsel before granting access.
o If the warrant is not judicial or does not meet legal requirements, the agents will
be denied entry to the campus.
2. Staff Roles and Responsibilities
o All staff members will direct ICE agents to the principal or designated school
administrator.
o Under no circumstances are staff permitted to share student or family information
with ICE agents unless legally required by a valid judicial warrant.
o The school will designate a trained point of contact (e.g., the principal or another
administrator) to handle all communications with ICE agents.
3. Parental and Legal Notifications
o If ICE agents arrive on campus, the school will notify the parent(s) or guardian(s)
of any student involved as soon as possible.
o The school will not facilitate or participate in the questioning of students by ICE
agents without parental consent and legal representation.
4. Protection of Student Records



o Student records, including information about immigration status, will remain
confidential and will not be disclosed to ICE agents without a valid judicial
warrant or subpoena.

o The school will ensure compliance with the Family Educational Rights and
Privacy Act (FERPA), which protects the privacy of student education records.

5. Emergency Protocols

o In the event of an ICE enforcement action on or near school grounds, the school
will implement lockdown procedures to ensure the safety of all students and staff.

o The school will provide immediate support to students and families affected by
any enforcement action, including access to counseling and legal resources.

Training and Awareness

1. Staff Training
o All staff will receive annual training on this policy, including how to respond to
ICE agents, protect student rights, and maintain confidentiality.
o Training will also cover best practices for addressing student concerns about
immigration enforcement and creating a supportive school environment.
2. Parent and Student Awareness '
o The school will provide information to parents and students about their rights in
immigration-related situations.
o Resources, such as legal aid contacts and community organizations, will be
made available to families.

Safe Zone Designation

e The Honors Academy of Literature declares itself a “safe zone” for all students and
families. ICE agents will only be allowed access to the campus under the conditions
outlined in this policy.

e The school will post visible signage at all entrances stating: “This school is a safe zone.
ICE agents are not permitted without a valid judicial warrant.”

Accountability and Review

e This policy will be reviewed annually by school administrators and the school board to
ensure compliance with legal standards and the evolving needs of the school
community.

e Violations of this policy by school staff will result in disciplinary action in accordance with
school and district policies.



Resources for Families

e Local Legal Aid Organizations: [Insert contact information]
¢ National Immigration Rights Hotline: [Insert contact information]
e Counseling Services: [Insert contact information]

Adopted by: The Honors Academy of Literature
Adoption Date: [Insert Date]



